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Obwmne notokeHHs

l. Tloaowenne o cucTeMe HOPMUPOBAHKA Tpyaa B MyHHUHNAAEHOM GIOIKeTHOM
obuteobpasoBatenbHom yupeaxaenun Kapracokekas cpeanss obweobpasoBaTenbHas
mkoaa Ne2 (nanee — [lonoxenne), yCTAHABINBACT CHCTEMY HOPMATHBOB M HOPM, HA OCHOBE
KOTOPBIX peanu3yeTcd QYHKUHA HOPMHMPOBAHHA TPYIA, COJAEPHHT OCHOBHBIE MOMOKEHHS,
PErIaMEHTHPYIOUIHE OPraHH3alHI0 HOPMHPOBAHHA TPYJa, a TAKKe YCTAHABRIHBACT MOPAIOK
NpOBEICHHA HOPMATHBHO-HCC/IE/10BATEILCKHX paboT No TPYAY B yUPEKIACHHH.

2. Hacroswee Ionoxenne paspaboTaHo B COOTBETCTBHH H HA OCHOBAHHH CEAVIO-

UIHX HOPMATHBHBIX AKTOB!

- Genepaneusiii 3akon or 29.12.2012 Ne 273 «O6 obpazoanun B Poccuiickoii
Deaepaunny;

- Tpyaosoii kogexe Poceniickoi Menepauun;

- Tocranosnenne [Ipasurenserea Poceuiickolt ®enepawnn ot 11 noaGpa 2002 r. Ne
804 «O npasunax pa3paGoTKH M YTBEPK1€HHSA THIIOBEIX HOPM TPYaa»;

- llocranosnenne ['ockomtpyaa n lpesuanyma BLICTIC or 19 mona 1986 roga Ne
226/11-6 «O0 yreepaaenun [lonomenns o0 opraHH3alHK HOPMHPOBAHHA TPYI2 B HAPOAHOM
X03RHCTBEY (B YACTH HE NPOTHBOpPEYallei AeHCTBYIOLIEMY 3AKOHOAATE/ILCTBY );

- Pacnopaxenne [lpasutensctsa Poccuiickoit ®emepaunn ot 26 wosdpa 2012 r.
Ne2190-p «O6 yreepaaeHun [IporpaMmel N03TANTHOTO COBEPLICHCTBOBAHMA CHCTEMBI OIIATH
TPYa B rocYAapCTBeHHBIX (MYHHUMNATBHEIX) yupeskaennsx Ha 2012 - 2018 roasm:

- Ilpukas MunucTepersa Tpyia M counanbHoii 3ammTel PO ot 31 man 2013 r. Ne 235
«O0  yTBEPKACHHH METOAMMECKHX peKOMeHAAUWH 11s  dejlepanbHbIX OpraHoB Hc-
NOAHHTEABHON BIACTH 110 pa3paboTKe THIOBLIX OTPAC/ICBHEIX HOPM TPY.aan;

- [lpuxas MunucrepcTsa Tpy/a W cOUMATLHOIN 3amuTel PO ot 30 centabps 2013 r. Ne
504 «O6 yTBepKACHHH METOHYECKHX PEKOMEHIALHH 110 paspaloTke CHCTEM HOPMHPOBAHHA
TPY/d B rOCY1apCTBEHHBIX ( MYHHIMNAILHEIX ) YHPEHKICHHAX,

- Ilpukas MunoGpnaykn Pocenmn or 22.12.2014 N 1601 «O npoaomkHTeNbHOCTH
pabouero BpeMenu (HopMax 4acoB nejarordueckoil paGorsl 3a craBky 3apaboTHON nuaTh)
NEAArorn4ecknx paGoTHHKOB 1 O MOpA/KE ONpeaeneHns YIedHOH HarpyIkH MeJarormyeckux
paboTHHKOB, OTOBAPHBAEMOIL B TPY10BOM J0T0BOPEX;

- Ycrap YupesiaeHus,

- Ipo4Me HOPMaTHBHBIE NpaBoBble akThl Poccuiickoil ®enepaumn, Tomckofl obnactw,
periaMeHTHPYIOLLIE HOPMUPOBAHHE TPy Ia.
3. Monoxenue 0 CHCTEME HODMHMPOBAHMA TPY4 YIBEPAAETCH NPHKA30M PYKOBOIMTEIA
Yupesaenna ¢ yuerom MmueHus Eausoro npeacrasureasmnoro oprana pabornmxos MBOY
KCOLI Ne2
4. llpoueaypa y4era MHEHMS TNpeICTABHTENLHOIO oOprada paGOTHMKOB NPOH3BOIHTCA B
COOTBETCTBIN cO cTaTeeil 372 TK PO,
5. B llonowenne 0 CHCTEME HOPMHPOBAHHS TPYAA BKIIOYEHB! CIEAYIOUIHE pasiesl:
a) «[Ipumensemele B yupemieHHy HOPMBI TPY1a»;
6) «llopanok BHEAPEHHS HOPM TPy aay;
B) «[lopaiok opraHusauim 3aMeHbl H IEPECMOTPA HOPM TPY.Iax;
r) «Mepsi. HanpaBneHHBIe HA COOMIOICHHE YCTAHOBACHHBIX HOPM TPYaas.
5. OTBETCTBEHHOCTD 33 COCTOAHHME HOPMUPOBAHKA TPY/Ia B YupekIeHHH HeceT paboroarens.
Opranmsauns  paboTel, CBA3aHHOH ¢ HOPMHPOBAHMEM TpYJAa, BKIOYaA MpOBEAEHHE
OPraHM3aLMOHHO-TEXHHYECKUX  MEPONPHATHH, MWIVYIICHHE OpPraHM3alMH TpyAa MOKeT
OCYUMISCTBAATECA  KaK  HENOCPEACTBEHHO PYKOBOAWTENEM  YupekiIeHHs, TaKk H B




VCTAHOBICHHOM MOPAJAKE MOMKeT ObIThb [OpPYYEHA pPYKOBOIHTENEM OOHOMY H3  €ro
3aMecTHTeei.

6. PaspaboTtka (onmpeaeneHHe) CHCTEMbl HOPMHPOBAaHHA Tpy/la B YUPEHKICHHH I0KHA
OCYILECTBIATECA CNEHanicTaMi, 001a1ai0imHM HeODXOANMBIMH SHAHHAMH H YMCHHAMH B
chepe opraHMzalH¥ W HOPMHpOBAHHA Tpyla. Brinonnenwe pafoT, CBA3aHHBIX C
HOPMHPOBAHHE TPYJa, MoxeT OblTh BOWIOKEHO Ha oTie] (paDoTHHKA), B BEACHHH KOTOPOTO
HAXOAATCA BOMPOCH KAAPOBOTO 0DECNEUeHHA JIEATEIBHOCTH YUPEAKICHHA, OPraHH3aliiM Tpyia
H 3apaboTHON NIaThl.

7. Cucrema HOPMHPOBAHHA TPyAa B YUpeAKIE€HHH PaccCMaTpHBAETCH, KAK COCTABHAA 4acThb
CHCTEMb! YNPABICHHA NEPCOHANOM, AB/IAETCH KOMIUIEKCOM MEPONPHATHH MO OpraHH3alHH H
VIIPaBAEHHI} NIPOIIECCOM HOPMHPOBAHHA TPY /14, BKITHOUAKOUIHM B cels:

- MeTOABl M cnoco0bl YCTAHOBIEHHWA HOpPM TpyAa [UTs BBINOJHEHHA AIMHHHCTPaTHBHBEIX
npoueayp M AeHcTBHII B paMKax NpeaOCTARIAEMEIX FOCYAAPCTBEHHBIX (MYHHUHNATLHEIX)
VCIVT:

- NOPAAOK pazpaboTky, anpoball, NPUMEHEHHA, 3AMEHBI M NEPECMOTPA HOPM TPYAa;

- CO3JaHHE CHCTEMBl TMoKasateneil mo Tpyay, obecneuuBalommMx Haumbonee 3pdexTHBHOE
HCIOABL3OBAHME TPYOBBIX PECYPCOB, NOBHIMIEHHE [POH3BOAMTE/IBHOCTH TPYAa H KadecTea
NPeAoCTaBIeHHA NOCYAapPCTBEHHBIX (MYHHIIMIANBHBIX) YCAYT B Y4peKICHHH.

&. llonoxeHne o CHCTEME HOPMHPOBAHHA TPYId, TakkKe, PEryIHpyeT HOPMHpOBaHHE M
cooTHowenne  vyeOHoll  (npenogaeatenbckoil) W apyroii  nmesarorwyeckod  paboThl
neaarorueckux paboTHHKOB YupesieHus B npeienax yueOHOro roja.

9. llonoxenue © CHCTEME HOPMHpPOBAHHMA TpyJa PacnpoCTPAHACTCH Ha BCEX LWITATHBIX H
BHCIITATHLIX pabOTHUKOB YupexaeHn:, paboTalouux Ha YCI0BHAX TPY10BOI0 A0TOBOPA.




2. TepMHHBI 1 Onpe1e1eHus

B [onokennn 0 cucreme HOPMHPOBAHHS TPY/1a NPHUMEHAIOTCSH CAEAYIOUIHE TEPMHHEL C
COOTBETCTBYHOUIHMH ONpeae/ e HHAMH:

- CuHcrema HOPMHPOBAHMS TPyAa — COCTABHAA YACTh CHCTEMBI  VIIpaBIeHHS
NEPCOHATIOM, KOMILIEKC MEPONPHATHIH [0 OpPraHM3auMM H  YNPaBleHHI0 MPOLECCoM
HOPMHPOBAHHA TPYJA., BRIOYAOWMA B ceba MeToasl M cnocodbl YCTAHOBJICHHA HOPM Tpyaa
JUIA BEIMOAHEHHA pasiHYHBIX BHA0B pabor (dyHkumil) paloTHHKAMH pasHBIX Kareropwii M
Py, NOPAIOK WX pa3paboTKH, anpobauuu. NPHMEHEHHA, 3AMEHBl H MEPECMOTPaE, a TaKKe
CO3JaHHE CHCTEMBbl NOKasarened no Tpyay, obecneunBaowux HaubGonee >ddexTusHoe
HCNOIB30BAHHE MATEPHANBHBIX M TPYAOBLIX PECYpPCOB, CHHKEHHE W3ACP/KEK NPOH3BOICTEA,
NOBBIUEHHE MPOH3BOAMTENBHOCTH TPYAA B Y YpekIeHHH,

- Oprasmsauus  Tpyaa - COBOKYNHOCTH OPraHM3ALHOHHBIX  OTHOINEHHA W
OPraHM3alliOHHBIX CBA3CH Mexay pabOTHHKAMH M CPEACTBAMH MPOH3BOACTEA H PabOTHHKOB
ApyT ¢ apyrosm, obecneynsaoman onpeaeeHHbli MopAIoK NpoTeKaHus TPYA0BOTO Npoliecca,
Xapaktep QVHKUMOHHpOBaHHA palouell CWIBI M CPEACTE NPOH3IBOACTEA H ONpeNeIeHHYO
3pPeKTHBHOCTE TPYA0BOIT ACHTEIBHOCTH

- Hopmuposanue Tpyaa — AeATENLHOCTH YUPEKISHHA M0  VIOPALOUHBAHHIO
npouecca Tpyla, KOTOpas Ha OCHOBE paspaOOTaHHBIX METONOB H CPEIACTB OpraHM3yerT,
peryaHpyer W cTabunM3IMpyeT COLMOTEXHHYECKYI0 CcHCTeMy  YupewaeHHs myTeM
HEMPEPBLIBHOIO  VCTAHOBACHHA M NPHMEHEHHA HOPM, OTBEYAlOMMX noTpefHOCTAM
Yupesnenns.

DNEMEHTAMH CHCTEMbBl HOPMHPOBAHHA TPY/1a ABJIAKTCA:

1) Cybbext cHerembl — paboTHukn Yupew/aeHHA, PYKOBOAMTETH CTPYKTYPHBIX
noapasieieHuii, OpraHu3vIoOle TPYIAOBOI NMpolece, COTPYAHHKH Ha KOTOPHIX BOWIOKEHA
(YHKIHA HOPMHPOBAHHA TPY/A, @ TAKKE CAMH HCIONHWTENH, BhIMOIHAKINE HOPMATHBHEE
npeAnHcaHua M TpeboBaHHA CHCTEMEL;

2) Obvexkt cHcTeMbl — TPYZA, YCIOBHA M Pe3yibTarel TPYAOBOHl JEATEIBHOCTH
paboTHHKOB YupesIeHHS PasinYHbIX KATErOpUil U rpynm;

3) Mexannim ynpaeaeHus — ¢OBOKYNHOCTE METOLOB, CPEACTE H [IPHEMOB H3YUCHHA
OpraHusanmuy Tpyaa, paspaboTKH nokasareneft no Tpyay, a TAKKe HOPMaTHBHO-CIIPABOYHAA
JOKYMEHTALIUS.

- Hopma tpyaa — mepa satpar TpyJa, YCTAHOBJICHHOE 3aJ4HHE 110 BRINOIHEHHID B
ONpeaeieHHbIX OPraHH3alHOHHO-TEXHHYECKHX YCIOBHAX OTAeabHHIX pabot, onepaumii win
QYHKIHA  oIHUM  pabOTHHKOM WIW  rpynnoi  palfoTHHKOB YupemIeHHd, HMEoUHx
COOTBETCTEY LYK NpodeccHio, CNEMAIBHOCTE H KBATH(HKALHIO,

Hopmamu  Tpyaa #BIAIOTCA: HOPMBI  BPEMEHM, HOPMBI  BEIpaDOTKH, HOPME
00CIYRHBAHHA, HOPMA YHC/ICHHOCTH, HOPMA 3aTpaT Tpyd.

1) Hopma Bpemenn — sennuiHa 3aTpar paGo4yero BpeMeHM, YCTAHOBICHHAR JUIA
BLIIOIHEHNA €AMHHLE paboThl (MPOAYKUMH, YCIYIH) OJAHHM HIAH pynnoii paboTHHKOB
COOTBETCTBYIOIIEH  KBAAM(HUKALUMM B ONPeAC/eHHBIX  OpPraHH3allMOHHO-TEXHHYECKHX
VCIOBHAX.

2) Hopma BeipalioTkn — KOJHYECTBO e1HHHL NPOIYKLHH (VCAVT) ONpeaeleHHoro
BHAA, KOTOPOE AOMAKHO OBITh BBINOJIHEHO OJHMM pabOTHHKOM WIH rpynnoii paGoTHHKOB
COOTBETCTRYIOIICH KBaaM(MKauuu B eauHuuy pabodyero BpeMeHH (4ac, CMEHy, Mecsll WiH
HHVID €IHHHMILY) B JaHHBIX OPraHH3alHOHHO-TEXHHYEeCKHX vcnoBuax. Hopma seipabotkm
YCTAHABAHBACTCA [MPH HAIHYHH BO3MOMKHOCTEH KOMMYECTBEHHOI0 YHeTa M KOHTPO/IA
MPOAYKUHH (YCAYT), €CJIH 0IHa H Ta e pafoTa BHINOIHASTCA CHCTEMAaTHYECKH B TEUCHHE
paboueii cMeHB! MPH HEM3MEHHOM KOJHYECTBEHHOM COCTABE HCIIOIHHTEEH.




3) Hopma obcaywupanns - uucio  o0bekroB  (pabouMx MecT, eIHHHI
00OpYA0BAHHA. NPOHMIBOACTBEHHBIX MUIoWaied ¥ T.n0.), KoTopele pabOTHHK WIH Tpynna
PabOTHHKOB COOTBETCTBYIOMIEH KBannbuKauun ods3ansl oGCayKHTL B eIMHHIY padouero
BpeMEHH (B TeYEHHE CMEHBl, MeCAllda WM HMHOH e/HHHLBI) B JaHHBIX OPTaHH3ALHOHHO-
TEXHHYECKHX  VCIOBHAX. PasHOBMAHOCTBIO HOPMEI  OOCIYMHBAHHMA ABISETCS  HOpMa
YIPaBIseMOCTH, ONpeaensomas YHCACHHOCTs palOTHHKOB, KOTOPBIMH I0/DKEH PYKOBOIMTE
O0auMH  pykoBoauTenb. Tunosas Hopma o0cnyKMBaAHHA YCTAHABIHMBAETCH M0 CpeaHeMy
NOKA3aTeM0 18 OAHOPOAHBIX pabouMX MecT.

4) Hopma uMcaeHHOCTH -~ periaMeHTHpPOBAHHAN YHCICHHOCTH pabOTHHKOB
ONPEACIEHHOTD  NPOHecCHOHATLHO-KBATHOHKALIMOHHOTO  cOocTaBa, HeoOXOAMMas  Ans
BHINOAHEHHA ¢AHHULE HAK o0ero obbema paboThl.

5) Hopma 3aTpar Tpyaa — KOIHHECTBO TPYA4, KOTOPOE HEOOXOIHMO 3ATPATHTS Ha
KayeCTBEHHOE OKA3aHHe YC/IYI B OnpeAe e HHBIX OPraHH3alHOHHO-TEXHHYECKHX YCIOBHAX.

- Paunonaanzauna padodynx mMecT — KOMIUIEKC OpPraHH3allHOHHO-TEXHHYECKHX
MCPONPHATHIL, HANpABAEHHEIX HA COBEPIUEHCTBOBAHHE ICHCTBYIOWMX pabounx MecT H
VAVYIIEHHE HX HCTIONb30BAHHA.

- Anpobauma - npouecc BHEAPEHHA Ha OrpaHHYeHHBIH (TecToBBI) nepuoa
PE3YALTATOR NPOBEACHHBIX padoT (HOPMATHBHLIX MaTepHAIOB, HOPM TPY/a) B LEAX aHATH3A
M H3YYEHHA WX BAHAHHA HA TPYA0BOH Npolece (OCYLIECTBAASMYIO IeATe/IbHOCTE) B YCIOBHAX
NPHOAHKEHHBIX K peaibHbIM (DaKTHUECKHM) H Pe3VILTATHBHOCTE YUPEHKICHHA.

= ATTECTOBAHHBIE  HOPMBI  —  TEXHHYECKH  O0OCHOBAHHBIE — HOPME,
COOTBETCTBYIOLME  JOCTHIHYTOMY  YPOBHIO TEXHHKH M TeXHOIOIMH, OpraHM3auum
NPOH3BOACTEA H TPYAA.

- BpemeHHbIe HOPMBI — HOPMBI Ha NMOBTOPAIOIIHECA ONEPALHH, YCTAHOBIECHHbIE
Ha NEpHOI OCBOCHHA TEX WM HHBIX BHI0B paloT NpH OTCYTCTBHH HOPMATHBHBIX MaTepHAIOR
118 HOPMHPOBaHMA Tpyaa. BpemeHHBIE HOPMBI YCTAHABIHBAIOT HA CPOK [0 TPEX MecsAleB H
0 HCTEHEHHH 3ITOIO CPOKA MX 3aMEHAIOT ILOCTOAHHBIMH HOPMaMH.

- 3amena M nepecMOTP HOPM TPYAa — HeoOXOIMMBIH H 3aKOHOMEPHBI npoLece,
TpedyIOlHil COOTBETCTBYIOLIEH OPraHH3allHy KOHTPO/S HA YPOBHE YUPEHICHHA H €ro
noapazaeaenuii. O0bACHAETCA 3TO CcTpeMieHHeM padoTojarens MOBRICHTE dPPHeKTHBHOCTE
HCINOIb30BAHHA TPYAOBOIO MOTEHUHANa paboTHHKOB, W3BICKATH PE3EPBBl, YUECTh M0OBIE
BO3MOWHOCTH U1 NOBBILIEHHS S PeKTHRHOCTH.

- Hanpa#énnocTe HOpMBI TPYJa — OTHOCHTENLHAA BEAMYHHEA, ONpeIeIAIIAn
HeoOXO0AMMOe BPEMA U1 BRINOIHEHUS KOHKPeTHOH pafoThl B KOHKPETHBIX OPraHH3alHOHHO-
TEXHHYECKHX YCNOBMAX;

- lloxkazavens HANPAREHHOCTH — OTHOUIEHWE HEOOXOIMMOTO BpPEMEHH K
YCTAHOBIECHHOH HOpME WIH QaKTHYECKHM 3aTPATaM BPEMEHH.,

- Hopmuposannoe 3aganme — YCTaHOB/ICHHBIH HAa OCHOBE YKA3aHHBIX BILIE
BHIOB HOPM 3aTpaT TpyJa olbem paboT/ycayr KoTophiil paGoTHHK WiH rpynna paboTHHKOB
AONAHBI BHITIOZTHATE/OKa3aTh 3a pabouyio cMeny (paGounii AeHs), MECALL WIH B HHYIO €IHHHITY
pabouero spemenH. HopmuposanHbie 3a1aHus paspabaTeiBalOTCA HA OCHOBE IeiiCTBYIOIMINX
HOPM 3aTpaT TPyJAa ¥ MOIYT COACPHATh HHAHBHIAYAIbHBIE H KONJICKTHBHBIC 3aTpaTel Tpy.ia,
VeTaHaBauBaemble ¢ yY4€ToM 3aJaHMii N0 MOBBILEHUIO [POHIBOAHTEIBHOCTH TpyJa H
IKOHOMHH MATCPHATBHBIX PECYPCOB. JTH 3aJaHHd YCTAHABIHBAKOTCA HCXOOA H3 HMEHOIIHXCH
Ha KaAaoM paboueM Mecte Bo3sMoxHocTei. [1o3ToMy HOpMHPOBAHHBIE 33/1aHHA B OTJAHYHE OT
HOPM 3aTpaT TPYAa MOTIYT YCTAHABIMBATLCA TOJIBKO A1 KOHKpPeTHOro pabodero Mecta M ¢
YUETOM TOALKO €My MNPHCYIIHX OCODEHHOCTEH M BO3MOMKHOCTEH MoOMIH3ZAUMH pe3EpBOB
noBbIeHUA 3PPEKTHBHOCTH TPy a.




- OTtpacaesbie HOPMBI — HOPMATHBHbIE MAaTEPHANKI 110 TPYY, NpeIHa3HA4YCHHES
1A HOPMHPOBAHHA Tpyla Ha paforax, BBINOAHAEMBIX B YYPEHKICHHAX OIHOH oTpacin
IKOHOMHKH — o0pasoBaHHe.

- Owubovyno ycTaHoBJeHHBbIE HOPMBI (OWIMOOYHEIE) — HOPMbL TPYAa, IpH
}'CT&]!GB}IEHHH KOTODBIX HENPABHIABHO YHTEHB! OPraHHIANHOHHO-TEXHHYECKHE H [PYIHE
YCAOBHA WIH JONYIIEHB HETOYHOCTH MPH NMPHMEHEHHH HOPMATHBOB 110 TPYAY H NPOBEICHHH
pacuyéTos,

- PasjoBble HOPpMBI — HOPMATHBHBIE MATEPHABI MO TPYIY, YCTaHABIHBAKOTCA HA
OTAe/IbHEIE padOTEl, HOCALIHE €IMHHYHBIH XapakTep (BHEM/IAHOBLIC, aBapHilHble M ApYIHE
pafoTel, He NpelyCcMOTPEHHBIE TEXHONOIHE), 0 JeACTBYIOT, NOKA 3TH paboThl BEIMOTHAKOTCA,
€C/IH JUIA HHX HE BBEACHBI BPEMEHHBIE MM NOCTOAHHBIE HOPMBI.

- Texnuwueckn o00CHOBAHHAN HOpPMA Tpyla — HOpPMA., YCTAHOBICHHAA
AHATMTHYCCKHM  METOJ0M HOPMHPOBaHMA M [peaycMmarpuBaioilad Haubosee noaHoe
spdexTHBHOE Henob3oBaHue paboyero BpeMeHH.

- YerapesliHe HOpPMBbI — HOPMEI Tpyiaa Ha palorax, TpyIo€MKOCTE KOTOPBIX
VMEHBIUIMIACE B pe3yapTare 00IEro yAydlUIeHHA OpPraHH3allMM NpOM3BOACTBA W TpYAa,
VBEIH4EHHA 0DBEMOB paboT, pocta nNpodeccHOHAILHOIO MacTepeTBa M COBCPIUICHCTBOBAHHA
HABBEIKOB pabOTHHKOB.

- MewoTpaciaesple HOPMBI TpYaa — HOPMATHBHBIC MATEPHAIB MO TPYIY,
KOTOPBIE HCMOABIYVIOTCA U1 HODMHPOBAHWA TpyAa paGOTHUKOB, 3aHATHIX BRITIONTHEHHEM
paboT No 0AHHAKOBOI TEXHOIOIHH B @aHAJIOTHYHBIX OPraHH3alHOHHO-TEXHHYECKHX YCI0BHAX
B PATIHYHBIX OTPACIAX IKOHOMHKH.

- MecTHble HOPpMBI TPYAa — HOPMATHBHEIE MATEPHATBI 110 TPYY. paspaboTanHble
H YTBEPAIEHHBIC B YYPERIACHHH,

Ipumeyanne: Huble NOHATHA M TEPMUHEL, HCNO/Ib3YeMble B HacToRweM [lonoxenus,
NPHMEHAIOTCA B COOTBETCTBHM ¢ JeficTBYWOIMM  3aKkoHodaTenscTBom  Poccuiickoi
denepainn.

3.0cHoBHBIE LeJH H 32240 HOPMHPOBaHHA TPyaa B
MBOY KCOLI Ne2

3.1. Hopmuposanne Tpyaa ABISETCA  NPHOPHTETHBIM M HMCXOJIHBIM  3BEHOM
XO3ANCTBCHHOIO MEXAHH3ME, 8 TAKKEe COCTABHON YacThl0 OpraHM3aiMH  YIpapBleHHS
nepconaionm, o0ecneyMBas  YCTAHOBIEHHME  HAYYHO-ODOCHOBAHHBEIX HOPM Tpylda B
onpeaeIéHHBIX OPraHM3alMOHHO-TEXHHIECKHX YCI0BHAX 1A NOBbILIEHHA QheKTHBHOCTH
TpyAa.

| naBHO# 3anaueil HOPMHPOBAHHA TPVAa B YUYPEK/JIEHWH HBIACTCH YCTAHOBICHHE
000CHOBaHHBIX, MPOrPECCHBHBIX MOKA3ATENCH HOPM 3aTPAT TPYAA B LEAX POCTA COBOKYIHOH
NPOH3BOAMTEALHOCTH M NOBLILIEHHUA YPPEKTHBHOCTH HCNOIL30BAHHA TPYAOBLIX PECYPCOB.

3.2. lleas HOPMHPOBAHHA TPYId B YUPEHIEHHH - CO3JAHME CHCTEMbI HOPMHPOBAHHA
TPYAQ, NOIBOASIOLIEH:

- COBEPUIEHCTBOBATh  OPraHM3alMI0  JEATEABHOCTH  YUpEKAEHHA C  NO3MLHH
MHHHMH3AHH TPYAOBBIX 3ATPAT,

- IJIAHOMEPHO CHIKATL TPY 10EMKOCTE paboT, yeayr,

- PACCHHTHIBATE W UIAHMPOBATE YHCICHHOCTE paboTHHKOB YupemieHus 1o paboyum
MECTaM M NOJpasieIeHHIM HCXOAA W3 MIAHOBBRIX MOKA3aTeCH;

- PAcCUMTBIBATL H PEryJIHpOBaTH pasMepbl 0a30BOH H CTHMYIHPYHINCH 4acTH
sapaloTHOR naatsl pabOTHHKOB, COBEPLICHCTBOBATE (OPMBEI H CHCTEMBl OILIATEI TPYZa H
NPEMHPOBAHHA B Y UpEeHUIEHHH.

3.3, OcHOBHBEIMH 3a71a44MH HOPMHPOBAHNA TPYAa B Y UpeKIeHUH HBIHIOTCA:




- paspaboTka CHCTEMBI HOPMHPOBAHHUA TPY.1d:

- paspaboTKa Mep 1o CHCTEMaTHYECKOMY COBEPIICHCTBOBAHHIO HOPMHPOBAHHA TPYIa;

- AHAIM3 M ONPEICeACHHE ONTHMANBHBIX JATPAT TPY1a Ha Bee padoThl H VCIVTH,

- pa3pabOTKa HOPM W HOPMATHBOB JUIA HOPMHDOBaHHA TPYJA2 Ha HOBblE W HeE
OXBaYEHHLIE HOPMHPOBAHHEM 000PY/10BAHHE, TEXHOMOIHH, paboThl H YCIVIH:

- paspaloTka YKpPYNHEHHLIX M KOMIUVIEKCHBIX HOPM 3aTpaT Tpy.la Ha 3aKOHYEHHbIil
obwem pabor, ycayr,

- MOBBILICHHE KauyecTBa paspalarTbiBacMblX HOPMATHBHBIX MAaTepHAIOB M YPOBHA HX
0DOCHOBAHMA;

- OPraHH3alMA  CHCTEMAaTHYeCKOH paboTel MO CBOGBPEMEHHOMY  BHEAPEHHID
pa3spaboTaHHLIX HOPM M HOPMAaTHBOB MO TPYAY W obecnedeHHe KOHTPOS 338 HX NPaBHILHEIM
NPHMEHEHHEM;

- obecneucHHe ONpejieieHHs W MIAHHPOBAHHA YHC/IEHHOCTH  paldOTHHKOB 10
KOIHYECTBY, YPOBHIO WX KBATH(OHKAIIHE HA OCHOBE HOPM TpY.a;

- ODOCHOBAHHE M OpPraHM3alMA  palHOHAIbHOH  3anHaroctH  paboTHHKOB Ha
HHIMBHAYATBHBIX M KOJJEKTHBHBIX  pabouHx  MecTax, aHaind  COOTHOUIEHHA
NPOACIAHTEIBHOCTH paboT pasIHUHON CA0KHOCTH,

- BBIABIEHHE H COKpalleHHe HEPALHOHAIBHBIX 3aTpar pabouero BpeMEHH,
yeTpaneHHe noTeps paboyero BpeMeHH H IPOCTOEB Ha pabouux MecTax;

- OnpeAesieHHEe ONTHMAABHOIO COOTHOWIEHHA pabdOTHHKOB oOaHOH npodeccHu
(cneunaibHOCTH ) Pa3IHYHOA KBATHOHKALHT B NOAPA3ACACHHAX YUPEKIACHHA;

- pacu€éT HOPMBl YHCAEHHOCTH padOTHHKOB, HeoOXOAMMOro /I8 BbLIOTHEHHS
aHupyemoro odséma pador, yveuyr;

- obocHoBatue (OpPM W BHIOB NPEeMHPOBAHHA PAbOTHHKOB 338 KOAHYECTBEHHBIE W
KAYeCTBEHHBIE PE3V/ILTAThl TPYAa.

3.4. PassuTHe HOPMHPOBAHHA TpyJAa AOMAHO cnoco0CTBOBATE COBEPUICHCTBOBAHHIO
Oprasu3alnl  Tpyaa, IUIAHHPOBAHHIO H  AHAIH3Y MCNO/IB30BAHHA TPYIOBLIX PeCYpCos,
pasBHTHIO  GOpM  HCNOAB30BAHHMA  TPYAOBBIX  PECYPCOB. CHIMKEHMIO  TPYAOEMKOCTH
BHINOIHACMEIX paboT, pocTY NPOH3BOIHTEILHOCTH TPYA.

3.5.B uensx pauMoHaneHOro M 3(MQEKTHBHOIO JOCTHKEHHS 3a1a4 HOPMHPOBaHMA
TPYAa HeoOXOAMMO UIHPOKOE [MPHMEHEHHE COBPEMEHHBIX JIKOHOMHKO-MATEMATHYECKHX
METO0B 00paloTKM MCXOMHBIX JAHHBIX H YIEKTPOHHO-BLIYHCAHTENBHON TEXHHKH, CHCTEM
MHKPOXIEMEHTHOTO HOPMHPOBAHHA, BHICOTEXHHKH M JAPYIHX TEXHHYECKMX CPejICcTB
H3MEPeHHA 3aTpar pabovero BpeMeHH M H3YUEHHA MPHEMOB H METO/10B TPY14.

4.HopmaTuBHbIe MATEPHAILI H HOPMEI TPYAA, IPHMEHAEMbIE B
MBOY KCOILI Ne2

4.1. B yupesaecHnu NPHMEHAIOTCA CIEIYIOUIHE OCHOBHBIE HOPMATHBHEIE MATEPHATE 110
HOPMHPOBAHHIO TPYIA:

- METO/IHYECKHE PEKOMEHIALMH 110 pa3paboTke HOPM Tpyaa;

- METOIHYECKHE PEKOMEHIALIHH N0 pa3paloTKe CHCTEMBl HOPMHPOBAHHA TPy Ia;

- HOpMBI Tpyaa (HOPMBI, HOPMATHBBI BPEMEHH, YHC/ICHHOCTH, HOPMBI BHIpabOTKH,
o0CaVKHBaHHA ).

4.1.1, B Yupesaennu Henons3yioTea cleayiouue Biibl HOpM:

- BPpEMCHH;

- BBIpabOTKH;

- 0DCIYRHBAHNA

= YHCAEHHOCTH.




4.2. Ha ypoBHe yupeIeHHA B KavecTBe O0asoBhIX NOKaszateneil npu paspadoTke
MECTHBIX HOpM TpyAd, pacuéTe NPOM3BOAHLIX MOKasarened, B UEJAX OpPraHH3auMH M
YIPaBACHHA MEPCOHAIOM HCNOJIL3YIOTCA MEKOTPAc/IeBLIE H OTPAc/IeBhle HOPMBI TPY 4.

4.3. llpy OTCYTCTBHHM MEMOTPAC/ICBBIX W OTPACIEBLIX HOPM TPyda YupemkICHHE
paspabatbiBaeT MeCTHBIE HOPMBI TPY/4.

4.4. HopmaTHBHBIE MaTepHanbl /1A HOPMMPOBAHHA TPyJd JO/MAKHBL OTBEYAThH
CAEAVIOUIMM OCHOBHBIM TpeOOBaHMAM:

- COOTBETCTBOBATE COBPEMEHHOMY YPOBHI0 TeXHHKH W TEXHOJIOIHH, OPraHM3aLHH
Tpyaa;

- VYMTBIBATE B MAKCHMATBHOH CTENEeHH BIHAHME TEXHHKO-TEXHOMOIHYECKHX,
OPraHH3alliOHHEIX, IKOHOMHYECKHX H NCHXOPH3IHOI0r HYeCKHX PaKTopoB;

- 0DeCneynBaTh BLICOKOE KAYECTBO YCTAHABAMBAEMBIX HOPM TPYIa, ONTHMATbHBIH
YPOBEHE HANPAKEHHOCTH (MHTEHCHBHOCTH) TPY.Aa;

- COOTBETCTBOBATEL TPEOYEMOMY YPOBHIO TOUHOCTH;

- ObITE y100HBIMK 118 pacuéTa N0 HUM 3aTPaT TPYa B YYPEKICHHH H ONpeaeeHs
TpyAoEMKOCTH paboT:

- 00eCNeYHBaTE BOIMOKHOCTE HCTIONBIOBAHHA MX B ABTOMATH3HPOBAHHBIX CHCTEMax H
NEPCOHANBHBIX  AICKTPOHHO-BRIMHCIHTEIBHBIX  MamHHax aas  cbopa # oOpaboTkH
HHOpMaLIHK.

4.5. YeraHoBieHHe KOAH4YecTBa HeoOXOIMMBIX 3a4TpaT TpyZa Ha BHINOIHEHHe pador
CBA3AHO C YCTAHOBIEHHEM KBANH(DHUKALHOHHBIX TpeGoBaHuil K HCToNHMUTENSM THX paboT.

4.6. Crenens anddepeHumanuy UIH YKPYNHEHHS HOPM ONpeIensercs KOHKPETHLIMH
VCIOBHAMH OPTaHH3alMH Tpya.

4.7. Hapany ¢ HOpMamH, YCTAHOBICHHBIMH Ha CTaOMABHBIE MO OPraHH3alHOHHO-
TEXHHYECKHM YCAOBHAM paboTel, IPUMEHAOTCA BPEMEHHBIE H PA30BEIC HOPMBIL.

4.8. BpemeHHBle HOPMBI YCTAHABIHBAIOTCA HA [EPHO/ OCBOSHMA TeX WM MHBIX pafor
MPH OTCYTCTBHH YTBEPAAEHHBIX HOPM Tpy/Ja Ha cpok He Dosiee 3 (Tpex) MECALEE, KOTOPHE
MOIYT OBITL YCTAHOBIEHB CYMMAPHBIMH IKCTIEPTHRIMH METO1AMH HOPMHPOBAHHA TPYa.

4.9 llocTosHHble HOpMBI pa3pabaTeiBAlOTCA M VTBEpKIAlOTCH HAa CcpoK He Oomee 5
(MATH) €T ¥ MMEHT TEXHHYECKYH) 000CHOBAHHOCTE,

4.10. Texnuyeckumu 0DOCHOBAHHBIMH CYMTAKOTCA HOPMBI TPY.a YCTAHOB/IEHHBIE HA
OCHOBE aHATHTHYECKHX MCTOJ0B HOPMHPOBAHHA TPY/Aa ¢ VKajaHHeM KBATHQHKaIIMOHHBIX
TpefoBanuil K BRINOAHEHHIO paboT W OPHEHTHPOBAHHBIE HA HanboNee NONHOE HCMOIL30OBAHNE
BCEX PE3IEPBOB PabOUEro BPEMEHH MO NPOJOIAKHTEILHOCTH H YPOBHIO HHTEHCHBHOCTH TPYAa,
Temny paboTsl.

4.11. Tapudmkauna pabor u onpegeieHne KpannpHKAUMOHHBIX TpeboBaHuil K
pabOTHHKAM TNPOHIBOAATCA B COOTBETCTEHH ¢ HOpPMAMH 3aKkoHojateascTBa Poccmiickod
Denepauun.

4.12. Hapany ¢ HOpMaMH, YCTaHOBICHHBIMH 00 AeHCTBYIOLIHM HOPMATHBHBIM
JAOKYMEHTaM Ha CTalM/IbHBIE N0 OPraHu3allHOHHO - TEXHHYECKHM VCIOBHAM paboThl,
NPHMEHATCH BPEMEHHEIC M PA30BbIE HOPMBI.

4.13. Pasosble HOPMBI YCTAHABIMBAIOTCA HA OT//1bHBIE paboThbl, HOCALLME ¢AHHHYHBINA
xapakrep (BHerUlaHoBblE, aBapHiiHble H T.10.). OHH MOryT OHIThH pPacHeTHRIMH H OIKTHO -
CTATHCTHYECKHMH.




4.14. BpemeHHble ONBITHO - CTATHCTHYECKHE HOPMBI BPEMCHH, YHCICHHOCTH,
BHIpabOTKH WIM  ODCAVKHBAHHA YCTaHABAHBAKICA [PH  OTCYICTBHH B YUPEKICHHH
TEXHH4YECKH ODOCHOBAHHBEIX HOPMATHBHLIX MATCPHAIOB MO TPY1Y HA BBIIOIHCHHE JAHHBIX
B0 pabor. ONLITHO-CTATHCTHYECKHE HOPMBI YCTAHAB/IHBAIOTCA HA OCHOBE 3KCIEPTHOH
OLEHKH  COEUHAIMCTa 0  HOPMHPOBaHHID  Tpyaa, Kotopaa  Dasupyerca  Ha
CHCTEMATH3IHPOBAHHBIX JAHHEIX O (AKTHYECKMX 3aTpaTax BPeMEHH Ha aHalorH4Hbie paboThl
3a NpeaslIYUIHA MEPHO BPEMEHH.

Cpok neficTBHA BPEMEHHBIX HOPM HE JO/KEH MPEBRILATE TPEX MECALEs (Ha 4acTo
nosTOpAlONIAXcA paforax), a nNpH JUVIHTEJIBHOM MpOLEcce - Ha MEepHOA BHIMOIHEHHA
HeoOxoauMbiXx  padoT. OTBETCTBEHHBIE 3a HOPMHPOBaHHE JHLA HECYT MNEPCOHAIBHYIO
OTBETCTBEHHOCTH 33 NpaBiibHoe (000CHOBAHHOE) YCTAHOB/ICHHE BPEMEHHLIX HOPM Tpyaa.

4.15. O pBBeICHHH BPEMEHHBIX WIH PA30BLIX HOPM TPYIa TPYI0Bble KOLIEKTHBbI
NOAHB! OBITH H3BEIIEHB! 0 HaYana BhIMOAHEeHHA paboT.

5. Opraumnsauus pa3paboTKH W NepecMOTPa HOPMATHBHLIX MATEPHAJIOB N0
HOPMHPOBAHHIO TPYaa

4.16. PazpaborTka HOpMATHBHBIX MATEPHATOB MO HOPMHPOBAHKIO TPYAA B YUPERACHHH
OCYIECTBAACTCA 110 HHHIHATHBE pafoToaTe I WK NPEACTABHTEILHOIO Oprata paboTHHKOB.

4,17. (OCHOBHBIM BHIOM HOPMATHBHBIX MATCPHANOB MO HOPMHPOBaAHHID Tpyia B
VUPEAICHHN ABIAKOTCA TEXHHYECKH 000CHOBAHHEIC HOPMBI TPY.OA.

4.18. OBGOCHOBAHHBIMH ABIAKOTCA HOPMBI, YCTAHOBICHHBIE AHATHTHYECKHM METOL0M C
V4ETOM DaKTOPOB BIHAKIOLIHX HAa HOPMATHBHYIO BEIHYHHY 3aTpaTt Tpyja.

4.19. daxropsl, BIHAIOUIHE HA HOPMATHBHYIO BE/IHYHHY 3aTpaT TPYAa, B 3aBHCHMOCTH
OT Xapakrepa W HANpaBAEHHOCTH BOSACHCTBHA NOJPA3sJenflOTcd HA  TEXHHYECKHE,
OpraHM3alHOHHBIE, NCHXO(H3IHOIOIHYECKHE, COUNATBHBIE H JKOHOMHYECKHE.

4.20. TexHuueckde GAKTOpPE ONPEACIANDTCS  XAPAKTEPHCTHKAMHM  MAaTEpPHATBHO
BEIIECTBEHHLIX A1EMCHTOB TPY.1a:

- TIPEAMETOB TPY.Aa,

- CPeACTS Tpyla.

4.21. OpranmsauuoHHble  (QAKTOpPsl  ONpelendiorcs  (QOopMaMM  pasieleHHs ©
KOOTIEpaLMH TpyJa, opraHusauueil pabouero mecta W ero OOCAYKMBAHHEM, METOJAMH H
npuémaMy BeINOIHEHHA paboT, pexHMaMi TpyJa H OTABIXA.

4.22. Texuuueckue H OPraHM3alHOHHBIE (hakTops npeaonpeaenaT
OpraHM3aluHOHHO-TEXHHYECKHE YCI0BHA BLINOAHEHHA padorT.

4.23. DKoHOMMHYECKHE (AKTOPEI ONpeAeisioT BINMAHHE pa3palaTeiBacMbiX HOPM Ha
NPOM3BOAMTENBHOCTL TPY.Ad, KAYECTBO OKA3hIBAEMBIX YCIYT.

4.24. llcuxoduznonornueckue  (axkTophl ONMPEAETATCA  XapaKTePHCTHRaMMK
MCIIOAHHTENS padoT: 1Moj, BO3PACT, HEKOTOPHIE AHTPONOMETPHYECKHE NaHHbIe (POCT. LTHHA
HOI, CWId4, /IOBKOCTh, BBIHOCAMBOCTE W T.1.), @ TAKKE HEKOTOPEIMH XapaKTepHCTHKAMMH
NPOM3BOACTBA  (NapaMeTphl 30HE  0030pa M 30HH  JIOCATAEMOCTH, pabouas mno3a,
3arPYKEHHOCTh 3peHHs, Temn padorel W T.L). Yu9€T ncuxodusnonornHecknx Qaxropos
HeoOX0mMM 1A BEIOOpa ONTHMAIBHOTO BAPHAHTA TPYAOBOIO Npolecca, NpOTCKAIOUIETO B
GAArONpHATHBIX YCAOBHAX ¢ HOPMAILHON HHTEHCHBHOCTBIO TPYAA H PaltHOHATBHOIO pekHMa
Tpy/a M OTABIXa B UENSX COXPAaHEHHA 370poBba  palOTalOMMX, HMX  BRICOKOH
paboToCnOCOOHOCTH H KH3HEAEATEABHOCTH.




4.25. CounaibHble GaxTopbl, Kak H NCHXOHHIMONOIHYCCKHE PAKTOPEL, ONPeeIsOTCa
XAPAKTEPHUCTHKAMH MCIIOIHHUTENS paboT, ero KyJIbTYPHO-TEXHHHYCCKHM YPOBHEM, OIILITOM,
craxeM paborsl ¥ ap. K conmanenniv (GakTopaM OTHOCATCHS M HEKOTOPGIE XapaKTCpPHCTHKH
OpraHH3allii NPOH3IBOACTBA H TPYAA - 3TO CONEPHKATENLHOCTE H NPHB/ICKATEIBHOCTE TPYAA H
T.A.

4.26. Busienne u y4@r Beex (axTopos, BIMAIOWMX HA BEAHYHHY 3aTpar Tpyaa,
OCYIIECTBAACTCA B Mpolecce paspalOTKH  HOPM M HOPMATHBHBIX  MAaTepHAIOB  IL1A
HOPMHPOBAHKA TPYIA.

4.27. Yuér daxTropoB NPOBOAHTCA B CIEAYIOLIEH MOCISA0BATCALHOCTH:

- BLIABIAIOTCA (aKTOpbl, BIMAKILHE HA HOPMaTHBHYK) BEIH4YHMHY 3aTpaTr Tpyia,
00VCAOBACHHBIX KOHKPETHBIM BHAOM IKOHOMHYECKOH ICATEIBHOCTH.

- ONpeAEIAOTCA BOIMOKHBIE 3HaUeHUS (AKTOPOB NPH BRINOTHEHHH JAaHHO# paboThl;

- ONPEACNAOTCA  OTPAHHYEHHA, TNPEABABIAIOMINE  ONpecIEHHbIE TpeboBaHHA K
TPYA0BOMY MPOLECCY, B Pe3yAbTaTe Yero yCTaHABIMBAKTCA €T A0MYCTHMEIC BAPHAHTEL

- BulOHpatoTcs coueraHua (QAaKTOpOB, INPH KOTOPBIX JOCTHIAKOTCA MpPEKTHEHBIE
pesyibTarsl pabotel B HauGonee OJArONpHATHBIX YCIOBHMAX A HX HCINONHHTEAEH
(NpOEKTHPOBAHHE PALIMOHATBLHOIO TPYAOBOIO NpoLEcca).

VkasaHHble [NPOLEIYPHl NPOBONATCA Ha JTane NpeIBapHTeILHOIO  H3YHeHHA
OPraHM3aUMOHHO- TEXHHYECKHX W APYIUX YCJAOBHH BLITOIHEHHSA paGor. Yacte daxTopos,
JaBHCALIMX 0T MCnoaHWTE1ell pafoT, yuMTBIBAETCA H4 OTane BeiOOpa mepcoHata A
HaOmoJeHHA NpH  AHATHTHYECKM-MCCICAOBATE/IBCKOM METOAE YCTAHOBICHHA HOpM M
HOPMATHBOB.

428 Hopmbl 3aTpar TpyJa B YupeaaeHHH MOTYT ObiTh YCTAHOBICHE! CCIYIOUIHMH
METOLAMH:

- AHATHTHYECKHM

- CYMMapHBIM;

- XPOHOMETPaKHBIX HADLIOACHHUIT;

- hororpadmii pabouero BpeMeHH.

4.29. Ilpn aHATHTHYECKOM  METOAC  OCYIIECTBIACTCA JeTANbHBIH aHalus ¢
NPOEKTHPOBAHHE  ONTHMANLHOIO  TPYIAOBOTO  Mpolecca, NO3BOJAKOMWMI  ONpeaeIHTh
000CHOBaHHbIE HOPMEL, BHE/IPEHHE KOTOPBIX Cnoco0CTBYET MOBBIIEHHIO
APOH3BOANTEALHOCTH TPY A2 U YPPEKTHEHOCTH HCTOIL30BAHHA TPYAOBBIX pECYpCOB.

4.30. Tlpu cymmapHOM MeTOAE HHKRCHPYIOTCA (AKTHYECKHE 3aTPaThl TPYA, Ha OCHOBE

CTATHCTHYECKHX OTYETOB O BeIpaboTKE, 3aTparax BpeMeHH Ha BHMNOAHCHHC padoTnl 3a
ppeawecTeyowmii nepuod. [lpuMenseTcs NpH HOPMHPOBaHHH aBapHIHBIX MM ONBITHBIX
pabor.
4.31. Tpu wmerole XPOHOMETPAXHBIX HAOMONEHHA OCYUIECTRAACTCH HIYHEHHE
BPEMEHHBIX 3aTPaT MyTeM 3aMepoB H QuKCALHil NPOOIKHTENBHOCTH AAMHHHCTPATHBHBIX
npoueayp W JeficTBHA, NOATEKALIMX  BBIOJTHCHHKD B pAMKAX NpeaoCTABNAEMBIX
rOCYAAPCTREHHBIX (MYHHIIMIAIBHEIX) YCIYT.

432, Ilpn metone dotorpadnii pabouero BpeMeHH NPOHCXOAMT H3YUEHHE 3aTpar
pabouero BPEMEHH NYTEM HADAROACHHA H HIMEPCHHA BCEX 0e3 HCKIKYEHHA 3aTpaT Tpyaa Ha
NPOTAAKEHHH MOTHOTO pabodero IHA WiH ONpe/IeNeHHOR ero YacTH.

4.33. Hapaay ¢ MeToaaMu XpoHoMeTpamHbiX HabaodeHui n ¢ororpaduii pabouero
BPEMEHH, /U1 ONpeie]eHHs 3aTpar pabouero BpeMeHH Ha OCHOBAHHH CYUICCTBYIOMHX dopm
OTYETHOCTH  MPOBOAMTCA  AHAIH3  CTATHCTHYCCKHX (KOMHUYECTBEHHBIX)  JAHHBIX,
XAPAKTEPH3VIONIMX Pe3y/bTaThl AeATEbHOCTH KOHKPETHEIX pabOTHHKOB YUYPEHJICHHA [0
HCIOMHEHMID HMH B COOTBETCTBHH ¢ IOMKHOCTHBRIMH 00A3aHHOCTAMH AIMHHHCTPATHBHEIX
npoueayp # AcicTBIA.




4.34. OnpeaseneHHe HOpM  BbIPA0OTKH MO OTAEJABHBIM  AAMHHHCTPATHBHBIM
npoueaypaM M ACHCTBHAM  MPH  MPEIOCTaBICHHH  MacCOBBIX  FOCYIApCTBEHHBIX
(MYHHUHNATBHLIX ) YCAYT OCYUIECTBAACTCA AHATHTHYECKHM METOIOM.

Meacay HOpMOH  BpeMeHH M HOpMoil  BeipaoTkM  CcyllecTByeT  0DparHO
NPONOPUHOHATLHAR 3ABHCHMOCTD.

5.20. OnpeaeneHHe HOPM HHCACHHOCTH PabOTHHKOB YUpemIeHHA OCYLUIECTBIAECTCH
AHATHTHHECKHM METO10M HA OCHOBE NPOBEIEHHBIX HOPM BhIPADOTKH.

5.21. Hopmei, paspabareiBaeMbie Ha OCHOBE AHAJHTHYECKOrD MeTOJa, SBIAKTCH
0DOCHOBAHHLIMM, @ HOPMBbI, YCTAHOB/IEHHbIE CYMMEpPHBIM  METOIOM, -  ONBITHO
CTATHCTHYECKHMH.

5.22. Paspaborka 0DOCHOBAHHBIX HOPMATHBHAIX MATCPHANOB OCYINECTBAACTCA OAHHM
W3  cnocoDOB  @HAIMTHYMECKOND  MeTola:  aHATHTHYECKH-HCCIeN0BATC/IbCKHM  HIH
AHATHTHYECKH-PaCcYCTHRIM,

5.23. [lpy aHATHTHYECKH-HCC/IEA0BATENBCKOM Cnocode HOPMHPOBAHKA HEOOXOIHMBIE
3aTpatel paboyero BPEMeHH MO KaKIOMY MIEMEHTY HOPMHPYEMOH OTNCpallHyl ONPEACAlOT Ha
OCHOBE AHATH3@ [JaHHBIX, NOJAYYEHHLIX B Pe3y/IbTaTe HENOCPeACTBEHHOro HalMmoaeHHA 3a
BRIMOIHEHHEM ITOH  onepauuu Ha palodeM MeCTe, Ha KOTOPOM OpraHM3aums TpyJa
COOTBETCTBYET IPHHATEIM YCIOBHAM.

5.24. [lpn aHaTWTHYECKH - pacuyéTHOM crniocobe 3aTpaThl TPy/Ja Ha HOPMHPYEMYHO
pafoTy OnpeaeisioT No HOPMATHBAM TPYAA HA OT/e]1bHbIE JNEMEHTHI, paspaboTaHHble paHee
Ha OCHOBE HCCIel0BaHuil, WM pacdyéToM, MCXONA H3 MPHHATEIX PEXHMOB ONTHMAIBHOH
paboTh! TEXHONOTHYECKOTO 000PY 10BAHHA.

525. B uennx o0ecneyeHHs OpraHH3alMOHHO - METOAHYECKOID €IHHCTBA 0O
oprasu3aiin pazpaboTKH, NepecMOTPa H COBEPIICHCTBORBAHNHA HOPMATHBHBIX MATEPHAIOB JUIA
HOPMHPOBAHUA TpyIa, TNOBBILUEHHA MX OOOCHOBAHHOCTH M KAYECTBA PEKOMEHIYETCA
CASAVIOUIHIT NOPAAOK BRITOAHEHHA padoT:

- [ToAroTOBHTEABHBIE H OPraHH3aLHOHHO-METOAHYECKHE padoThI.

Ha stom stane onpeaensfiorcs LedH H 3ajadd JaHHOrO NpoLecca, YTOMHAOTCH BHIbI
HOPM, COCTABIAETCA  TEXHHYECKOe  3aJlaHHe 1A NpOBe/leHHA  HOPMATHBHO -
HCCIEA0BaTENLCKON padoThl.

YupemaeHne HMEET [paBo MNEpeaaTh CTOPOHHEH OpraHH3alie, Ha OCHOBAHHH
AOTOBOPd, BRINOAHEHHE paboT No HOPMHUPOBAHHIO TPYJa.

- Paspaborka MeToanyeckoil MporpaMmel, BEIOYAIOWIEH CAEAYIOLIHE BONPOCHL:

) seibop Yupesaenunil WWIH WX CTPYKTYPHBIX [OJApas[eieHHi, Ha OCHOBe
OpraHM3alMK MPOH3BOACTBA W TPYAd KOTOPEIX OyayT paspadaThiBaThes NPOrPecCHBHBIE
TEXHOMOTHYECKHE (TPYVAOBBIE) NPOLECCH M PAUHOHAIBHBIC OPraHH3aHOHHO-TEXHHYCCKHE
YCI0BHA HX BBIMOTHEHHA, NPEIYCMATPHBAEMBIE NIPH NPOSKTHPOBAHKH HOPM 3aTpat Tpyaa:

2) Menoab30BaHMe ACHCTBYIOIIMX HOPMATHBHBIX MATEPHAIOB [UId HOPMHPOBAHHA
TpYAa, B T. 4, MHKPOXIEMEHTHLIX HOPMATHBOB;

3) onpeaeieHne (AKTOPOB, BIAHAIOWINX HA 3aTPaThl BPEMCHH MPH  BRINOIHEHHH
oTaeabHBIX pabor ¥ obecneynBalOMX HauGONBILYK) TOMHOCTE HOPMATHBOB H HOpM NpH
HAHMEHBILCH CTIOMHOCTH H TPYI0EMKOCTH HX pa3paboTku:

4) umcTpyKTa® pabOTHHUKOB, OCYLMECTBAANOWAX HaOMIOACHHA H aHAIH3 3aTpar
pabouero BpeMeHH U NIPOSKTHPOBAHHE HOPM U HOPMATHBOB]

3) NpoBEpKa POEKTa HOPMATHRHEIX MATEPHAIOB B YCIOBHAX paloThl Y YpeIcHHS,

6) odopmaeHne cOOPHHKAE HOPMATHBHBIX MATCPHAI0B B LIEIOM.

- WM3yuenne sarpar pabouero Bpemedn Ha pabounx wmectax. Ha stom ortane
BRIOHpAIOTCS MCMOAHATEH, 34 paboTofl KoTOpEIX OyAYT BeCTHCh HAD/IOACHHA, NPOBEACHHE
HEMOCPEACTBEHHBIX  3amMepoB  pabouero BPEMEHH, @ TaKKe TEeXHMYECKHX pacyeTos,
IKCTIEPHMEHTAILHLIX H IPYTHX HCCNIEA0BATEIBCKHX paboT.




- O6paboTka cOOpaHHBIX MATEPHAJIOB!

1) awanms u oboOLIEHHE PE3Y/ILTATOB H3YMEHHA 3ATpaT padoUuero BpEMeHH;

2) pa3paBoTKa HOPMATHBOB (HOPM) € YMETOM OCHOBHBIX (DAKTOPOB, BAHAIUWMX Ha
BEAMMHHY 3ATPAT TPYAa, @ TAKKE BBIBOJ IMIHPHUSCKHX (OPMYT 3aBHCHMOCTCH MEHILY
THAYEHMAMH BIHAOIHX (AKTOPOB H BEIHYHHAMM 3aTpat Tpyaa,

3)  VTOYHEHHE NPOEKTAa HOPMATHBHOTO JOKYMEHTa B [EPBOH pEAakuMd M
onpeieicHie KOMKPETHBIX Yupesienuii Wuan CTpyKTYPHBIX NOApas/ie/cHui YupesieHHA
A8 MpOBEICHHA Ha MX 0ase NPOBEPKH HOPMATHBHBIX MaTEPHANOB.

- [lpoBepka HOPMATHBHBIX MATEPHANOB B YCJAOBHAX PaGoThl YUPEKACHHA C
1e/1bI0 BHIABICHHA YTOYHEHHH H JONONHEHHI, MOAIEKALIHX BHECCHHIO B MIPOCKT.

- [MoaroToBKa OKOHYATENBHON peJakiMi HOPMATHBHEIX Matepuanos. Ha stom -
MOCHEAHEM - OJTane AHATHIMPYIOTCS pesyibTaThl TNPOBEPKH  OPOEKTa HOPMATHBHOTO
JIOKYMEHTA B MPOH3BOACTBCHHBIX YCIOBHAX, 00001IAI0TCA MOYYEHHBLE OT3BIBB, IJAMCUAHHA H
MPeLTOAEHNS,

5.26. IlepecMoTp THNOBBIX HOpPM  Tpyda B COy4asx, [MpeaycMOTPCHHBEIX
3akoHoaaTenbcTBoM Poccuiickoit @eaepauuy, OCYWECTBIASTCA B NOPAIKE, YCTAHOB/ICHHOM
1A BX paipadoTKH H YTBEPAICHHA.

5.27. B Tex cavuasx, KOria OpPraHW3allHOHHO - TEXHHYCCKHE YCI0BHA YHPCHICHHA
MO3BOAAIOT  VCTAHABIWBATE HOpMbI  Golee  MPOrpeccHBHBIC, He€M  COOTBETCTBYIOIIHE
MEKOTPACICBLIC HAH OTpacieBbie, IHOO NpH OTCYTCTBHH HX, pa3pabaThIBAOTCA MECTHBIS
HOPMEL TPY /4.

5.28. VcTaHOBJICHHE, 3dMEHa M [1epecMOTP HOPM  Tpyla OCYLICCTBAAIOTCH Ha
OCHOBAHHK TpHKa3a (pacnopaaeHus) pabotoaarens ¢ y4€TOM MHCHHA NPEACTABHTEIBRHOIO
opraHa pabOTHHKOB.

5.29. OG ycTaHOBIEHHH, 3AMEHE W NIEPECMOTPE HOPM TPY/a PabOTHHKH A0TKHEL ObITh
HIBEIICHB HE Mo3aHee. YeM 3a asa mecaua., OO YCTAHOBIECHHH BPEMCHHBIX H PA3OBBIN HOPM
paboTHUKN 10KHE ObITh HIBELISHBI 10 HAYAA BHIMOIHCHIA pabor.

5.30. llopagok  w3pewieHHs  palOTHHKOB  YCTAHABIHBACTCA padoToaarenem
CaMOCTORTEILHO. B HiBellleHHH yKa3lplBaloTcA paHee [AeHCTBOBABLIHE HOPMbI TPY/Id. HOBBIC
HOPME! Tpyaa, GAKTOPH, NOCAYKHBIIHE OCHOBAHHEM BBEJICHHA HOBBIX HOPM Tpyaa HAH HX
KOPPEKTHPOBKH.

531, He pexe 4em pas B 104 CTPYKTYPHRIM MOAPa3ieicHHEM (caywOoil) B
yupeRIeHIH, HA KOTOPOE BO3I0AEHB QYHKUHN 10 OPraHM3alMi H HOPMHPOBAHHIO TPy/a,
Wi paboTHHKOM (paGoTHHKAMH), HA KOTOPOTO BO3I0KEHB! YKA3AHHEIC (hVHKIHH, NPOBOIHTCH
npoBepka M aHa1H3 JeifCTBYIOWMX HOPM TPYJa Ha HMX COOTBETCTBHC YPOBHIO TEXHHKH,
TEeXHOMOTHH, OPraHH3ALIHH TPY/a B yupeikaeHun. YcTapesiiue 1 OIIHOOMHO YCTAHOBIIEHHbIE
HOPME! mojUiesKaT nepecMotpy. IlepecMoTp YCTapeBUIMX HOpPM OCYLIECTBAACTCA B CPOKH,
VCTAHABTHBAEMBIX PYKOBOJACTBOM YUPESKACHHA.

5.32. TlepecMoTp HOpPM Tpy/Ja B CAyuasX. NpelyCMOTPCHHBIX 3aKOHONATEILCTBOM
Poccuiickoil MeaepaliMi, OCYIECTRAACTCA B NOPAIKE, YCTAHOBICHHOM 14 HX pa3paloTKH H
yTeepaaeHia. [lepecMoTp OCYLIECTBACTCA YEPEes KA IbIC 5 ner ¢ gatel yreepiaenus. [lo
HTOTaM TMepecMOTpa HOPM  Tpylda MoOkeT ObTh MPHHATO pelIEHHE O COXPAHCHHH
YCTAHOBACHHBIX HOPM TPYJa WK 0 paspaboTke HOBBIX HOPM TpYIa.

5.33. Hopwms! Tpy/ia, YTBEPKAEHHEIC TOKLIBHEIM HOPMATHBHBIM aKTOM Yupewaenus ¢
VYETOM  MHCHMA  NPEACTABHTEIBHOIO  OpraHa  TpYAOBOTO  KOLICKTHBA,  ABIAOTCA
0BA3ATEALHEIMH 114 BRINOAHEHHA BCeMH paloTHUKAMH Y HpeskRIeHHA.




6. lopaaok HOPMHPOBAHKS 1 YHETA OCHOBHBIX H I0NOAHHTEILHBIX paboT
NearorH4ecKux paboTHHKORB

6.1. llpoaommurensiocts paboyero BpeMeHH I8 NeJarorH4eckHx paboTHHKOB
VCTaHABIHMBACTCA MCXO/AA M3 COKPAICHHON NPOAOIKHTEILHOCTH pabovero Bpemenn He Donee
36 4aCOB B HENEIO,

6.2. llpoaonxurensHocTh pabouero BpeMerH 36 4aCOB B HERIK YCTAHABIHBACTCH:

CTapiiuM  BOCOHTATENAM  OpPraHM3auMi,  OCYIIECTRIAIOMIMX  00pa3’oBaTeIBHYIO
ACATEABHOCTE M0 00pa3oBaTeNbHBIM - NPOrPAMMAM  JOLIKOALHOIO  o0pasoBaHHs M
AONOAHHTEIBHBIM o0meobpazoBaTe1bHbIM nporpaMmMas, H  JomoB  peDenka,
OCYUICCTRAAIOMINX  00pazoBaATeABHYIO JICATE/IBHOCTE B KAuyecTBe JIONOIHHTETLHONO BHIA
AeHTENLHOCTH;

NeaaroraM-ncHxon0ram;

COLMATBHBIM MEJaroram;

NeAaroraM-OpraHu3aTopam;

MacTepaM MPOH3BOACTBEHHOTO 00YYEHMA;

CTAPLIHM BOKATLIM;

HHCTPYKTOpAM No TPyay;

neaaroramM-0HOaHOTEKAPAM.

METOAMCTAM M CTapiuuM  METOAMCTaM  OpraHusauMii,  OCYIECTBIAHUIHX
00pa3oBaATENbHYIO JEATENBHOCTE,

THIOTOPAM OpraHH3auuii, OCyWECcTBIAIWMX 00pa3oBaTEeNbHYI0 HCATEALHOCTb, 34
HCKTHOYEHHEM  OPraHM3auMii, OCYLICCTBIAIINX O0pasoBaTebHY JAEATENBHOCTE TIO
00pa3oBaTe/IbHLIM NPOrPAMMAM BEICIIETO 00PA30BAHKA;

PYKOBOAMTENAM  (QHIHYECKOr0  BOCMHTAHHA  OPraHH3alMi,  OCYLIECTBIAIOLIHX
o0pa3oBaTelpHYI0  AEATENbHOCTE 10 00pajoBare/bHBIM  TPOTPaMMasM  CPeaHero
npofeccHoHaANLHOro 0GpaloBaHiA;

penoiaBaTe/IaM-0pPraHH3aTopaM 0CHOB 0e30MacHOCTH JKH3HEAEATE/ILHOCTH;

HHCTPYKTOPaM-METOIHCTaM, CTapliMM  HHCTPYKTOPAM-METOJHCTaAM  OpraHH3aLMii,
OCYUIECTRIAIOMIMX 00PazoBaATE/IBHYH) JICATEIBHOCTE,

6.3. B 3aBHCHMOCTH OT JJOMKHOCTH M (WIH) CHCUHANBEHOCTH NEAarorH4eckKuM
palOTHHKAM VCTAHABIHBACTCH CIACAVIOWAS NPOJO/LKHTENLHOCTE paboyero BpeMeHH WM
HOPME! 4acoB Nejaroryyeckoii paboTel 3a cTaBKy 3apaboTHON naaTh:

- llpoaonxurensHocTs padouero ppemeru 30 yacoe B HeJen0 YCTAHABIHBACTCH
CTapiHM BOCIMTATENAM (34 HCKIHOYEHHEM CTApIIKX BOCMHTATENEH. YKa3aAHHREIX B YHKTE 6.2
Hactoawero Hpunoxenns).
- Hopwma yacos negarornyeckoi pabors 20 yacos B HelemO 3a CTaBKy 3apaboTHOM
1Tl VCTAHABIHBACTCH:
VHHTEIAM-IEDEKTONOram:;
YYHTEAAM-I0TONEJaM.
- Hopma yacoB neparoruyeckofi paborsl 24 yaca B HEJSTIO 3a CTABKY 3apaboTHORM
1aThl YCTAHABIHBACTCS:
MY 3BIKATBHLIM PYKOBOAHTEAM;
KOHLEpTMERCTEpaMm.
- Hopma vacos nenarornyeckoil padorsl 25 yacoB B Hele/lO 3a craBky sapaboTHoM
MAaTel YCTAHABIHBASTCH BOCIIHTATENAM, HEMOCPEACTBCHHO OCYIECTRAAIOWNM 00y4eHHE,

BOCIIHTAHHE, MPHCMOTP M YX04 3a o0yqalowmmues (BOCITHTAHHMKAMH) ¢ OTPaHHYEHHBIMH
BO3MOKHOCTAMHM 310POBBA.




- Hopma uacos nenaroruueckoii paGotel 30 yacos B Heemo 3a cTaBky 3apaboTHON
IUIATHI VCTAHABIHBACTCH:

HHCTPYKTOpaM no guinueckoil KyasType:

BOCIHTATEIAM OPraHH3auni, OCYLIECTBIAIOIIMX 00pa3oBaTe/lbHYI0 IEATENLHOCTE [0
OCHOBHBM 0OUIcOOpasoBaTENBHEIM [IPOrpaMMaM, B KOTOPBIX CO3JaHbl YCIOBHA 114
NpOAHBAHKA BOCIHTAHHUKOB B MHTEPHATE, & TAKMKE VI8 OCYLIECTEASHHA NMPHCMOTPa M yXoaa
33 JIeTEMH B [PYNNAX NPO/LTEHHOrO JIHA, OPraHH3auui 114 J1eTed-CHpOoT H 1eTel, OCTaBIINXCA
0e3 mnoneveHHA PoAHTENEH. oOpraHMsaudii (rpynm), B TOM YHCIE CAHATOPHBIX, JUIA
O0VHAIOWINXCA  (BOCIHTAHHMKOB) ¢ TYDepKyJIe3HOH  MHTOKCHKAlHeH, MEeIHIHHCKHX
Opra’u3anMi, Oprasusaumnii COUHATLHOTO ODCTY AHBAHUA, OCYILECTBIA X
00pa3oBaTEIbHYIO ASATEILHOCTL B KAYECTBE JONOMHHTENLHOIO BHA AEHTEILHOCTH.

- Hopma wacop neaarornyeckoii pabotsl 36 4acoB B HEJEMIO 3a CTABKY 3apaboTHoi
M1aThl YCTAHABIHBACTCS BOCMHTATEIAM OpraHM3alui, OCyIECTRIAIOUMX 00pasoBaTebHYIO
JERATEABHOCTE 10 JAONONHHTEABHEM 001eo0paloBaTe/ibHBIM NpOrpaMMam, 00pa3oBaTeNbHBIM
nporpaMMas  J0IKoAbHOrO  oOpasoBaHMs, o00pa3oBaTe/IBHBEIM TMpOrpaMMaM cCpeaHero
npodeccHoHaNBHOro o0pa3oBaHHA, A TAKKE OCYLLECTRAAIOIMX MPHCMOTP H YXO[ 3a JeThMH
(3a MCKMOMEHMEM BOCTMTATENEH, 1A KOTOPHIX HOPMBI YacoB mMeaarorudeckoii pabotw 3a
CTaBKy 3apaboTHOM MIaTHl NpeIyCMOTPEHE MyHKTaMH 6.7 H 6.8 HacTodwero [Ipunokenns ).

6.4. 3a unopmy wuacoe negaroruueckofi paborel 3a craBky 3sapaGoTHOH MIATH
nearorH4eckux paboTHHKOB, TMEPEYMCIEHHBIX B 6.5 HACTOALIErO MYHKTa, NPHHHMAETCA
HOpMa 4acos v4yeOHOH (npenoaaBaTelbekoi) padoTel, ABIAIOMIANCE HOPMHPYEMOI 4acThio HX
neaaroruyeckoit pabortel (1anee - HopMa wacos yueOHo# (npenojasarensekoil) paboTs).

6.5. Hopma wacor yuebuoil (npenogasareneekoii) paborel 18 wacor B Heaemo 3a
CTaBKY 3apadoTHOI MIaTh! YCTaHAB/IUBAETCA:

YUMTEIAM  OpraHM3aunii, OCYMECTBAAOWMX 00pa3oBaTeNbHYI0 JICHTENBHOCTE 110
OCHOBHBIM 00u1e00pa3oBaTeLHBIM porpaMMas (B TOM YHC/IE aJaNTHPOBAHHEIM );

NpEnolaBare/aM OpraHi3aluil, ocylecTBAAIOWNX o0pasoBaTe/IbHYIO JICATEIBHOCTD 10
JAONOAHHTE ILHBIM O0meoOpazoBaTeibHEIM NporpaMmasM B 00JaCTH HCKYCCTB, (PH3HYECKOH
KYIBTYpPbI H CHIOpTA;

Neqaroras JJONOMHHTE TEHOIO Dﬁpiﬂuﬂﬂl—l}iﬂ H ETﬂpI.IJI-'IM nejaroraM JonodHHTSABHOTD
o0pazopaHus;

TpeHepaM-NnpenojasarelsM H CTAPLIHM  TpeHepaM-lpenoiaBaTe/aAM  OpraHH3auMi,
OCYLUECTRIAIOUMX  00pa3oBaTe/IBHYIO JCATENALHOCTE 0 00pasopaTe/IbHEIM MporpaMMaM B
o0aacT Gpu3H4ECKOil KyabTYPhI W CTIOPTA;

0TONEAaM MEIHUHHCKHX OpraH|3aluii H oprainsauuii colManbHOro 00CTYRKHBAHHA;

YHHTEIAM HHOCTPAHHOIO A3bIKA JOIKOILHEIX 00pajoBaTe/IbHBIX OpraHH3alni.

6.6. Jlia yuumreneil yCTAHOBIEHA HE NPOAMLKMTENBHOCTE padouerc BpEMEHH, a
HOpMa 4YacoB Mnpenogasarenbekoil pabotel 3a crTaBky 3apafotHoii naatel (18 wacos).
Onpeaenss ee, HeoDX0AUMO YYHTHIBATE ClEIVIOIIEE:

- HOpMAa 4acoB 33 CTABKY /UIA YKA3aHHBLIX MEJarorHueckux pabOTHHKOB AB/IAETCH JIMIIL
HOPMHPYEMOii 4acThE0 WX paboYyero BpeMeHu:

- HOpMAa YaCOB 33 CTABKY ABIACTCH pacqeTHON ¢IMHHLEH NpH OIaTe WX Tpyaa,

- 3@ 4aChl NPENOJABATENLCKON paboThl CBEPX YKA3AHHBIX HOPM [IPE1YCMATPHBACTCH
JIONOIHWTEIRHAA OT1aTa.

6.7. [locne ycraHOBAEHHS YYHMTEISAM Y4eDHOH HArpy3KH Ha HOBBIA y4yeOHBIA roa
HOPMHPYEMOH dYacTeio HX palodero BpeMEHH ABAACTCA pPaclHCaHHE YPOKOB (yueOHBIX
JAHATHIL) B rpynnax, Kpy:mKax, cekunax, kaybax u apyrux obbeJHHeHHAX YUYalllnxcs.




6.8. JlowKHOCTHBIE 0OA3aHHOCTH YuHTENeH NOMHMO Npenonasare/ibckoil pabotsl (a no
AHATOTHH ¢ HMMHM ¥ [penojasare/ieil. NeaaroroB JONOTHMTEIBHOIO 00paloBaHHA H T.1IL.)
koHKpeTH3uposanbi B 1. 2.3 Ilpukasa MuuucrepcTa oOpasoBatns M Hayku Pocciickol
Meaepaunn (MunoOpraykn Poccun) ot 27 mapra 2006 1. N 69 «O6 OCODEHHOCTAX peKHMa
pafo4ero BpEMEHM M BPEMEHH OTbIXa [EJarorHYecKux M ApyrHx pabOTHHKOB
oOpasoBare/ibHLIX YUPEeAIeHH I,

6.9. Ecam we paGOTHHKY BbIILIAYHBACTCA AOUKHOCTHOH OKIAA 334 YCTAaHOBICHHYHO
NPOACTAHTEILHOCT pabouero BpPeMeHH, M OH MHOra TpHBIEKAeTCA K paboTe cBepx
VCTAHOBACHHOM NPOJOIKHTENBHOCTH, TO Takas paboTa KOMIEHCHPYETCA, anbo Kak 3a
cBepXypouHyio padoty, aubo AyTeM [PeJOCTABICHHA ONOJTHHTEIBHOTO OTNyCKa 34
HEHOPMHPOBaHHbIH padouHi 1eHE (HE MCHEE TPEX KAJICHIAPHBIX AHeR ).

6.10. Iepuoa  kaumky! B 00pa3oBaTeNbHOM YYPEKICHHH, HE COBNAjAOmMI ¢
eHMETOAHBIMH OCHOBHBIMH M JOTNOIHHTEILHBIMH OTIYCKAMH MEJarorHYeckux pabOTHHKOB,
ABAACTCA /18 HHX pabouMM BpeMeHeM, NPOJOIAHTENLHOCTE KOTOPOrO H3MEHCHHIO HE
MOATCHKHT.

6.11. Yeeanuenue pabovero BpeMeHH B KaHHKYIAPHBIH MEPHOL A8 BHIIOTHCHHA
JONOTHATELHEIX paboT BOIMOKHO JHIIEL B TEX C/IYUafX, KOr/a B COOTBETCTBHH C rpadukamu
W [U1aHaMy paboT HaMedeHbl COOTBETCTRYIOIHE MEPONPHATHA HIIH BHIBI pabor.

6.12. B coorsercisun ¢ n. 4.1-4.4 Tlpukasza MunucrepcTsa 00pa3oBaHHA H HayKH
Pocenfickoii ®enepaunn (MunoGpuaykn Pocenn) or 27 wmapra 2006 r. N 69 «006
ocobDeHHOCTAX pekuMa pabodero BPeMEHH H BPEMEHH OTbIXA MEIArOrHYCCKHX W APYTHX
paboTHHKOB 0OPa30BATEABHEIX YUPEHRICHHID» BO BPEMA SHMHHX KaHHKYIL a TAKKE B NEpHON
AETHHX KAHHKY/1, HE COBMAIAIOLIHIL ¢ HX OTITYCKOM, MOTYT ObITh NIPHBICHEHbL!

K yHacTHiO B paloTe METOAMUECKMX KOMHCCHH. CeMMHAPOB, MEPONPHATHAX MO
NOBLIIEHNIO KBATHPHKALIHN,

- OpraHM3aliK M MPOBEACHHIO Ky/bTYPHO-MACCOBBIX MEPOTIPHATHI;

- pabore npeAMETHBIX METOIHYECKHX KOMHCCHI;

- KOMIUIeKTOBaHHIO YueGHbIX KaDuHeToB, nabopaTopHii.

3a 3TOT NepHoi YKazaHHbeIM padOTHHKaM BLIMLIAUABACTCA CPeIHEMECATHAR sapaboTHasA
niaara.

6.13. B amantormuom nopaake [lpukas Musucrepcrsa oOpasoBanda H  HaykH
Poccuiickoii ®enepannn (MunoGprayxn Pocenm) ot 27 mapra 2006 r. N 69 «06
ocoDeHHOCTAX penMa pabouero BpeMEHH M BPEMEHHM OT/IbIXa MEIArOrHHCCKHX H ApYTHX
paBoTHHKOB 00pasoBaTEILHBIX YUPEKACHHIN. PEryIupyeT pabouee pema pabornukoe OY B
MepHod OTMEHB LI YUAUIMXCH, BOCIMTAHHHKOB Y4eOHBIX 3IaHATHI (0BpazosaTeIbHOTO
npolecca) N0 CAHHTAPHO-IMHAEMHOIOTHHECKHM, KIHMATHICCKHM H APYTHM OCHOBAHHAM.

6.14. Tlpusredenne k padoTe B KaHUKYIAPHBIA NEPHOJ, a TaKke B MEPHOL OTMCHBI
3aHATHI N0 YKa3aHHBIM BBILIE NMPHYUHAM OCYIIECTBIACTCA HA OCHOBAHHH COOTBCTCTBYIOLIHX
PACTIOPAANTENBHBIX JIOKYMEHTOB YUDEXJIEHHA, B KOTOPBIX OIHOBPEMEHHO ONPECIAIOTCA
BRIMONHACMbIE paboTHHKaMK 0083aHHOCTH M rpaduk padoTsl.

[pi coctaBieHHH Takoro rpaduka ¢ coriacus paboTHHKa /U4 BhIMOIHEHHS
VCTAHOBIEHHOTO ODbeMa ydeOHOH Harpysku (nejarornyeckoi paboTel) MokeT OwlTh
MPEAYCMOTPEHO MEHBIIEE KOAMYECTBO pabouMx JHEH NpH YCIOBHH Gonblieil eXeAHEBHOM
NPOAOTAKHTENEHOCTH pabovuero BpeMeHH.

6.15. Jlpyras  uacTh  nejarormueckoil  paborel  pabOTHMKOB,  BEAYUIMX
npenojasareibekyr  pabory, Tpelylomas 3arpal paboyero BpeMEHH. KOTOpoe HE
KOHKPETH3HMPOBAHO MO KOAHYECTBY YacOB, BBITEKAET H3 WX J0/KHOCTHBIX ods3aHHOCTEI,
tapAdHO-KBANHPHKAUHOHHEIX  (KBAIMQHKAUHOHHEIX)  XApakTepUCTHK  H peryampyercs
rpadukamit i rUIaHAMK paboTEL, B T.4. MAaHAMH NE1arOrH4ecKoro paboTHHKA, # BEIKOYACT:




- BEITOJTHEHHE 00A3aHHOCTEH, CBASAHHLIX ¢ y4acTHeM B palioTe Neaarornieckoro CoBeTa,
METOAHYECKHX 00BEAHHEHHH H APYTHX NPOQEecCHOHAIBHBIX Co00IIecTB:

- OpPraHH3alMi0 H MPOBEACHHE METOIHYECKOH, NOArOTOBHTENLHON, OpraHH3auHOHHOIL,
KOHCYILTATHBHOM. AMArHOCTHYRCKON M KOHCY/IbTATHBHONH paboTel ¢ 00yvalOIHMHCA H HX
poauTeIAMH (3aKOHHBIMH NPEACTABHTENAMM), Y4aCTHE B POJHTEIBCKHX COOpaHHAX H HHBIX
OprasusauMoHHbIX  Gopmax paborsl ¢ O0YHAIOIMMUCH W HX POAHTENAMH (IAKOHHBIMH
NpeACTABHTEIAMN ),

- OPraHM3alHK H NposelcHHe palboThl N0 BEACHHID MOHHTOPHHra M Apyro# paborsl,
NpeAVCMOTPEHHON  [UIaHAMH  BOCIMTATENBHBIX,  (PHIKYIABTYPHO-  O3J0POBHTEILHBIX,
CNOPTHBHBIX, TBOPYECKHX M  HHBIX MEPONPHATHH, NPOBOAHMEIX ¢ O00YYAKOLIHMHCH,
MPeAVCMOTPEHHBIX 0DPa30BaTeILHON NporpaMMoil;

- OPraHH3alHK H NpOBEJCHHE METOAHYECKOH, [HArHOCTHYECKOH H KOHCYIBTATHBHOH
NOMOIH POJAHTEIAM (3AKOHHBIM TPEACTABMTENAM), CeMBAM, 00yvalOWMM AeTeil Ha JoMy B
COOTBETCTBHH ¢ MEIHLIMHCKHM 3aKII0YeHHEM

- BpeMA. 3aTPa4YHBAEMOE HENOCPEACTBEHHO HA noarotoBky K paGore no oly4eHumo M
BOCTTHTAHHIO YYAHIMXCA, H3VYEHHI0 WX HHIWBHIYATbHBIX CNOCODHOCTEH, HWHTEPECOB H
CKIOHHOCTEH, @ TAKHKE HX CEMCAHBIX ODCTOATENLCTE M RHIHIIHO-0BITOBLIX YC/10BHIl;

- BRINOAHEeHHE 00A3aHHOCTEH, CBASAHHBIX CO CBOEBPEMEHHBIM OQOPMICHHEM KYpHATa H
BEACHHEM J0KVMEHTOB [JAHUPOBAHHA H JIHATHOCTHKH JOCTHKEHHMA Ueael negarormyeckoi
AEATEILHOCTH;

- NEPHOAMYMECKHE JEKYPCTBA B nepuoi oOpazoBaTeNsHONO MPOLECca, KOTOPHIE MPH
HEOOXOAHMOCTH MOTYT OpPraHH3OBBIBATECH B LENAX MOATOTOBKH K NpPOBEICHHID 3aHATHIL
HaDMIOACHNA 33 BBITIOJTHEHHEM PEAHMA JIHA YHalMXCH, 00ECHeUeHHA NOPAAKA H JHCLHUILIHHE!
B TeyeHHe y4eDHOro BpeMEHH, B TOM YHCIE BO BPEMA MMEPEPRIBOB MEMIY 3IAHATHAMME,
VCTAHABIHBACMBIX UIA OTIBIXA YYaUIMXCH Pas/iH4HOH CTENECHHW AKTHBHOCTH, NMPHEMAa HMH
iy, [lpn cocrasnennn rpadmka Qexypers nefarorHyeckux paboTHHKOB B YUpPEHKICHHH B
NepHOA NPoBeASHHA YueDHBIX 3aHATHIL 10 HX HAYANA W NOCHe OKOHYaHMA Y4eOHBIX 3aHATHH
VUHTHIBAKOTCA CMEHHOCTE paboThl YUpeKICHHA, DPEKHM padodyero BPEeMEHH Kakaoro
nejaroruyeckoro paloTHHKA B COOTBETCTBMHM ¢ pacnucaHueMm yueOHEIX 3aHaTHi, obmHM
MAGHOM MEpONpPHATHIL, apyrue ocobeHHOCTH padoThl ¢ TeM, 4TOOBI HE JONMYCKaTh CIY4Yaes
JATHTEIBHOTO AEKYPCTBA NEIarorHd4ecknx paboTHHKOB, A€KYPCTBA B IHM, Korda yueOnas
HAIPY3IKa OTCYTCTBYET MAM He3HaunTenbHa, B aun palorel K AewyperBy no YupemiacHHIO
neaaroruyeckie paboTHHKN NPHBIEKAIOTCA He paHee ueM 3a 20 MHHYT 10 Hauana yueOHbIX
3AHATHI 1 He no3aHee 20 MUHYT MOC/Ie OKOHYaHHA HX MOCIeIHEro yuedHoro 3aHaTHA;

- BBINOJHEHHE JIONOAHHTENBHO BO3IMKEHHBIX HE NEJArorudeckux pabOoTHHKOB
o0f3aHHOCTEN, HEMOCPeACTBeHHO  CBH3aHHLIX ¢  00pa3zoBarelbHBIM  TPOLECCOM, ¢
COOTBETCTBYIOWEH JonoauuTensHOH omnatoil Tpyda (KJaccHO€ PYKOBOACTBO, MpOBEpKa
NHCBMEHHBIX paboT, 3aseoBaHue yueOHBIMH KaDHHETAMM AJAMHHHCTPHPOBAHHE LIKOILHOIO
caiita u ap.).

- BBIMIOJIHEHHE JOMNOJHHTEABHBIX BHIOB padOT, OMNIAYHBAEMBIX H3 CTHMYJIHPYHOLICH
yactH oHaa omnarel Tpyaa paboTHHKOB oOpasoBaTeneHON  OpraHH3aliil  COFNIACHO
[Moaoxenmio 00 onjare U CTHMYJIHPOBAHUK TPYAa paboTHHKOB Ha ocHoBe JIONOIHHTEABHOIO
cornamenns Kk Tpyaosomy J0roBopy MesULy nejarornueckuM paboTHHKOM H paboToareneM.

6.16. Konkperisie  TpyioBele  (JOMKHOCTHEIE)  00AAHHOCTH  NEJarorM4ecKHx
pabOTHHKOB ONPEacIfOTCA HX TPYIOBLIMH A0MOBOPAMH H 10/KHOCTHBIMH HHCTPYKITHAMH.

6.17. [lponomxnTensHocTs  paboyero  BpeMEHH — NEJarorH4ecknx  paboOTHHKOB
VCTaHaBIHMBACTCA B KoaMdecTse 36 yacoe B Heaemo npu pabore va 1,0 craeky. [lpu padote na
JONTH CTABOK BCE H(}PMI:J pﬂﬁﬂﬂﬂl'[] BPEMEHH DHP’E,U.‘EJ'IHIDTﬁH IIPGHDPHHUHEJII:HU.




6.18. HopmupoBanue u  yueT BRIMOIHAEMBIX  MEJArorHyeckHMn  pabOTHHKAMH
JONOMHHTETbHBIX paGoT M ApYTHX YYEOHBIX AHATHIE TPOH3IBOANTCA 3aMECTHTEICM
auMpekTopa N0 y4e(HO-BOCTIHTATENLHON paGore, 3amecTHTeNeM  JIMPEKTOpa MO
BOCIHTATENBHON paboTe.

7.1lopsiaoK HOPMHPOBAHHA H YHETA OCHOBHBIX H 10NOAHHTEILHBIX pabor ApYrux
KaTeropuii paloTHHKOB YUpeKI1eHH

7.1.  HopmupoBaHHE TpyJa APYIHX KareropHi paGoTHHKOB (KPOME NeJarormieckux
paBOTHHKOB) YUpeKACHNA YCTAHABIMBACTCA HA OCHOBAHHH [PHMEPHLIX THNOBLIX WITATAX
HIH MIVTEM pacueTa (pacueTHbIf MeTol) N0 HOPMATHBAM.

T2 B aeSTelbHOCTH AAMHHHCTPATHBHO-YNIPABACHYECKOTO [IEPCOHANA BBLISIRIOTCA
CAEAVIOUIME OCHOBHBIE 3a1a4 M QYHKIMN:

- noadop 1 pacCTAHOBKA KAIPOB,

- MOBbILIEHHE KBATH(QHUKALNH KaapoB:

- MIAHHPOBAHHE JEATEILHOCTH YUPEKICHUA,

- KOHTPOb 34 ACATEIBHOCTEIO Y UPeRICHUA;

- [UIAHHPOBAHWE ¥ OPraHU3aLNA ONEPATHBHOIO YNPAB/ICHIS JCATEIBHOCTRIO YupesieHHA;

- BCECTOpOHHEE 00ECTeHeHHE JEATENLHOCTH Y UPEKIEHHUA H €ro nogpasie/ieHHit;

- ONBITHO-IKCTEPHMEHTAIbHas paboTa M0 COBEPIICHCTBOBAHMIO CPEACTB M METOAOB
yipasieHnd, 00V4eHHA H BOCTIHTAHMA

- CTHMYJMPOBAHME JEATEIBHOCTH PAOOTHHKOB Y UpPEKICHHA.

73.  JlesTelbHOCTH M HOPMHpPOBAaHME NPOMHX KATETOPHA (Caywmallux, yueOHo-
BCTOMOraTeapHOTo,  OOCAYKHBAIOWIEro mepcodana M pabodux)  periaMeHTHpYeTCs
JOMAKHOCTHBIMH HHCTPYKUHAMH, IPHMEPHBIME THNOBLIMH INTATAMH, PAcHCTHRIMH METOAAMA
MO HOPMATHBAM WIH € NMOMOUIBIO HEMOCPEACTBEHHOTO H3YUCHHA 3aTpat BpeMeHH Ha pabouHx
secTax (HCCIeI0BaTEALCKHI METON), THIIOBBIMH H IPYTHMH BHIaMH HOPM TPY.1d.

74. Tlpu pacnpeaeneHu obssanHocTell n paGoT MeRIY COTPYIHHEAM# CICIycl
VOUTBIBATE HX  KBATH(UKALMIO, CHCLHATHIAUMIO #  ACN0BBIC kauecTsa, urto Oyaer
COCOBCTBORATE KA4ECTBEHHOMY H GHICTPOMY BBITIOTHEHHIO 3a1aHHH.

75.  [lpoaomkuTebHOCTh PAGOUEro BPEMEHH AIMHHHCTPATHBHO-YIPABICHUCCROTO,
yueGHO-BCIIOMOTATEILHOTO, 00CIYKHBAIOLIETO Nepeonana, paGoumx He MOXKeT npessimats 40
yacoBs B Heaemo (36 4acoB AN8 KeHINMH, paboTaliowux B YUPEKICHHH, paclON0KEHHBIX B
CEIBCKOH MECTHOCTH).

76.  Oraeapneiy paboTHHKAM NPHKA30M N0 YUPEKASHHIO HIH TPYAOBEIM J0TOBOPOM
MOKET OWTh YCTAHOBEH NEpCOHANbHBI peanm pabouero  Ina, oBycoBneHHbIH
HeOOXOAHMOCTRIO OBECTIEUeH S HOPMATBHOTO (YHKIIHOHHPOBAHHA paloThl yUpeKIeHHA.

T1s Pexcum  paboTsl  CTPYKTYPHBIX HOApasie/icHuil  yupekKICHHA YTBEPAIACTCA
AMPEKTOPOM 0 MPEJCTABACHUIO PYKOBOJHTENEH noapasaenenuii. [lpu 3mOoM YUHTHIBAETCH
HeOBXOIMMOCTH ObecledeHHA HMH HOPMAILHOTO GYHKIHOHHPOBAHNS paboThl YUPEHKICHHA.

7.8. B kauukynapHoe Bpems  pabOTHHKM y4eOHO-BCIOMOraTeILHOIO M
00CAYAKHBAOWIETO NEPCOHATA, paboyHe He 3aHATBIC Ha OCHOBHOI paboTe, MOIYT
NPHBICKATLCA, € Y4YETOM HX CHCHHATBHOCTH M KBATHOHKALMA, K  BHINOIHCHHIO
X03ATICTEEHHBIX paboT B YUPeKIACHHH ¢ COXPAHEHHEM ONIaTel Tpya 1o OCHOBHO{ paboTe.

1.9. Koutpoas 3a  cobalojeHHeM  peiuMa paGodero AHdA  OCYLUECTBAANT
PYKOBOJMTETH CTPYKTYPHBIX MMOApa3icieHuil. (Ofo Beex HapyuieHuax paGOTHHKOB OHH
MHCHMEHHO HHDOPMHPYIOT AMPEKTOPA HIIH €10 3aMECTHTENCH.

7.10.  Yuer paloueroc BpeMEHH COTPYIHMKOB YYPEKICHHA BEACTCA Ha OCHOBaHHH
tabeneli ydera pafodero BpeMEHM B CTPYKTYPHBIX  MOAPA3/ICACHHAX, KOTOpbIE
NpeACTABISIOTCA B OYXTITEPHIO U1A HAUHCACHHA 3apaboTHON NIATH.




8. [lopaaok coracoBaHHus H YTBEPAKIEHHN HOPMATHBHLIX MATEPHAI0B N0
HOPMHPOBAHHIO TPYaa

8.1. HopmarHeel HMeHOT YHHQHUUMPOBaHHBI XapakrTep M OTPakalT 0000IEHHEIE
OPraHH3aMOHHO- TEXHHYECKHE YCI0BUA YUpekaeHHa U Hanbolee panHoOHAIbHLIe NPHEMBI H
METO/L! BLINOAHEHHA padoT.

£.2. Memorpaciessiec HOPMATHBHBIE MaTepHaibl yrBepikaaloTca MHHHCTEPCTBOM
TpyJAa ¥ counanpHOM 3aumTe Poccnn.

8.3.  Orpacieebiec HOPMAaTHBHBIE MaTEPHAIB YTBEpKAaOTCA PenepalbHbiM OPraHoM
HCMOTHHTETbHONH BJACTH COOTBETCTBYIOWICH OTpac/iH WIH MOJOTPaciIH MPH COracoBaHMH C
MusuncrepeTBoM Tpy.ia U couHanbHoil 3ammnTel Poceniickoil Meaepaunn.

8.4, Tlopaaok cornacoBadus ¥ YTBEPAIEHNHA NOKAIbHBIX HOPMATHBHEIX MaTepHANOB
Ha YPOBHE VupeKIeHHH:

- HA  YpOBHE  YYpesRIeHHH  HOpMaTMBHBIE  MaTeépHanhl  paspadaTeIBalOTCA
pabGoronarenem. PaGoronatens paspaGoTaHHble HOPMATHBHBIE MATEPHAIL HANPABIACT B
NpeAcTaBuTe/ILHLI oprad paboTHHKOB UIS y4E€Ta MHEHHA,

- npeacTaBuTeNbHBI oprad palOTHHKOB NpH HecornacHu ¢ nosuumeii paboroaarens
JAOAKEH MPEIoCTABHTh NMHUCbMEHHBIA NpoTecT ¢ 0DOCHOBAHHEM CBOCH MO3HLHH, MPH 3TOM
pafoToaTeb WMEET NPaBO YTBEPAMTH HOPMATHBHEIE MaTepHansl 0e3 MONOKHTENLHON
OLEHKH TPEACTABHTE/LHOTO OpraHa paboTHHKOB,

- B CAVYAE OTPHUATENbHOM OLEHKH HOPMATHBHBIX MATEPHAIOB 10 HOPMHPOBAHHIO
TPYAd, KOTOpble YTBep#AeHs paboToaaTeneM, NpeAcTasuTe bHEH opran paloTHHKOB HMEeT
MpPaBo ONpOTECTOBATE MATEPHAILI 110 HOPMHUPOBAHHIO TPY/1a B Cy/1e0HOM MOPAIKE B TEUEHHE 3
(1HTH) JeT.

8.5. Paboroaaresb H NpeACTABHTEILHBI Oprad pabOTHHKOB JA0/AKHEI:

- PA3LACHHTE pabOTHMKAM OCHOBAHMA 3aMEHBl MM MEPeCMOTpa HOPM TpyAa M
VCAOBMA, NPH KOTOPLIX OHH JOAHBI IPHMEHATHCA]

- NOCTOSHHO MO/UIEPAHBATE W Pa3BHBATH WHHUHATHBY PabOTHHKOB M0 MEPECMOTPY
AeACTBYIONNX H BHEAPEHHIO HOBRIX, DoNee NpOrpecCHBHBIX HOPM TPYAd.

9.[lopaiok Opranu3alii 3aMenbl H MIEPecMOTPa HOPM TPYAa B Y upesieHun

9.1. 3amena ¥ NEPecMOTP HOPM TpyIa B YupewIeHHH OCYLIECTBAAITCH OpraHaMu HX
yvieepauBiniMi. [lepecMoTpednsie HOpMBI Takke noadewar OGQOPMICHHIO JOKATBHEIM
HOPMATHBHLIM AKTOM M J0BEAECHHIO 10 palOTHHKOB He MO3JHEE, YeM 3a /IBd Mecila 10 HX
BBE/ICHHA.

9.2. [Ilpoeepka aeiicTBylomMx B YUpeKICHHH HOPM  Tpyjld  OCYLIECTBIACTCA
aTTecTalHOHHOI (IKCNePTHOH ) KOMHCCHEH, YTBepXIeHHOH pykoBoauTenem Yupexaenua. [lo
Pe3VALTATAM TNPOBEPKH  KOHKPETHOC PELICHHE NPHHMMAerTcs M0 KakIOH HOpMe.
ATTECTOBaHHBIMH  [IPHIHAIOTCA TEXHHYECKH OOOCHOBAHHBIC HOPMBL, COOTBETCTBYHOIIHE
JAOCTHTHYTOMY YPOBHIO TEXHHKH H TEXHOJIOIHH, OPraHu3allH IPOH3BOACTEA H TPY 4.

9.3. Yerapesise # oltHO0YHO YCTAHOBICHHBIE HOPMBI NPH3HAIOTCA HE ATTECTOBAHHEIMH
H MOLIEXKAT NEPECMOTPY.

9.3.1. VYcTapeBuMMH  SBIAIOTCS  HOPMBI, OefiCTBYIOUIME Ha Tex Buaax pador,
TPYAOCMKOCTE KOTOPHIX VMEHBINMAAch B pesyasrare o0wwero yAyqIICHHA OpraHW3alHu
NpOM3BOACTBA W TPYAa, pocta npodeccHoHANBHOT0 MACTepCTBa M COBEPIICHCTBOBAHHMA
NPOH3BOACTBCHHBIX HABBIKOB paloTHHKOB YupemIeHua.

9.3.2. OunboYHBIMH ABIAIOTCA HOPMBI, TTPH YCTAHOBIEHHH KOTOPBIX ObLIH HENPABHIBHO
VYTeHb OPraHH3alHOHHO-TEXHHYECKHE YCI0BHA WIH JONYUICHE HETOYHOCTH B NPHMCHEHHH
HOPMATHBHEIX MatepHa1os InG0 NpoBeIeHHN PacieTos.




93.3. B kakaoMm ciyyae aaMHHHCTpauUms YupexaeHHA obecrneunsacT TIHATENBHYIO
NPOBEPKY BLIMOIHCHHA NPEAYCMOTPEHHOH HOPMaMH TEXHOJOIHH Ha BCEX ONEpauMsx
TPYAOBOTO MpolEcca, a4 TAKKe COOTBETCTBHA (aKTHYECKH Bbino/HeHHoro obbema pabort
00BLEMaM, 3AT0KCHHBIM [IPH pacyeTe HOPM.

934, OaHOBpeMEHHO AIMMHHCTpPAUUA  YUpeskIAeHHd, HCXOAA M3  KOHKPETHBIX
MPOH3BOACTBEHHBIX YCI0BHH, 0083aHa PalHOHATHINPOBATE TEXHOIOTHYECKHE NPOLIECCH TEX
onepaumMii, YCI0BHA, BBINMOJHEHHMA KOTOPHLIX HE COOTBETCTBYHOT AOCTHIHYTOMY YPOBHIO
OpraHH3allii NPOH3BOACTBA U TPYJa,

9.3.5. llepecMoTp YCTapeBIIMX HOPM OCYIIECTBAAECTCH B CPOKH H B pasMepax,
YCTAHABIMBAEMBIX PYKOBOACTBOM Yupeswienus no cornacosaHui ¢ OOwmum cobpaHuem
pabGotaikoe Yupewaenus. l[lepecmorp omHGOUHBIX HOPM OCYUIECTBAACTCA MO MEpPe HX
BHIABJICHHA 110 cornacopaHnio ¢ OGummmM cobpannem paGoTHHKOB YUpekaeHHA.

9.4, OcHOBAHMAMH 118 NPHMEHEHHS NONPAaBOYHBIX KOIDOUIMEHTOB K HOpMam n
HOPMATHBAM MOTYT MOCIYKHTE TakHe haKkTophl, Kak:

OCBOEHHE TNPOM3BOJACTBEHHBIX MOUHOCTEH, HOBOH TEXHHKH, TEXHOJIOIHH, BHIOB
NPOAYKUHHK (YCI¥T).

HECOOTBETCTBHE (PAKTHYCCKHX OPraHH3alHOHHO-TEXHHYECKHX YC/IOBHE NPOH3BO/ACTBA
VCIOBHAM, MPEIYCMOTPEHHBIM BO BHOBL BBOJHMBIX HOpMax H HOpMaTHBAaXx.

9.5, Ina obecneyeHHA NPOIYKTHBHOCTH JeiCTBYIOUIMX HOPM B YUPEK/ICHHH €XKETOMHO
paspalaTeiBaeTca KaleHIapHLIH M1aH WX 3aMEHBl W MEPECMOTPA, B KOTOPOM AO/KHE! OBITH
NpeayecMOTPEeHBI:

- paspaboTKa HOpM Ha HoBhle pabotel W pabOTEL. paHec HE OXBaucHHLIE
HOpMHPOBaHHEM Tpyaa:

- MEPECMOTP HOPM, NPH3IHAHHLIX B PE3Y/ILTATE HX NPOBEPKH YCTAPEBUIMMH.

9.6. OObem nepecMOTpa Ka#I0H ycTapeBluel HOPMEI 3aTPAT TPY/A. VKA3plBacMbii B
KAIEHAAPHOM TUlaHe W ABAAOWMICA OoCHOBOH pacueta 3IKoHOMH4ueckoro asddexra,
ONpeleaseTcd OPHEHTHPOBOUHO 110 PE3YV/ILTATAM €€ [POBCPKH.

9.7. llpoexT kaieH AapHOro NIAHA 3aMEHBl 1 NIEPECMOTPA HOPM 3aTpaT TPYy/la BRIHOCHTCA
aIMHHHCTpalMel YupewaeHHs Ha oDCYKIACHHE TPYJOBOIO KOIEKTHBA H ¢ YUETOM €ro
peKoMeHJalMil, a TaKKe ¢ YYeTOM MHEHHMA MPEJACTABUTENLHOrO opraHa pabOTHHKOB,
VIBEPAIACTCA AHPEKTOPOM Y upesIeHuA.

9.8, AaMuHHCcTpauma YupemieHus B 00A3aTE/ILHOM TMOPAAKE PAIBLACHACT KaWIOMY
pafOTHHKY OCHOBAHHMA [EPECMOTPA HOPM, 3HAKOMHT ¢ METOAaMH, MPHEMaMH H YCIOBHAMH
TPY/a, TPH KOTOPBIX OHK J0MAHE NPHMEHATHCA.

9.9. MeponpHsTHi KaIeHIApPHOTO [U1aHa 3aMEHbI H MEPECMOTpa HOpM 00A3aTENBHO
VBAILIBAKOTCA ¢ COOTBETCTBYIOUIMMM NOKAATENMH  IKOHOMHYECKOTQ H  COUHANBHOIO
pazBuTHA YupeKIeHns H B3aHMHBIMH 0DA3ATENbCTBAMM KOJUIEKTHBHOIO A0T0BOPA.

9.10. Jlas obecnevenns pdexTHBHOrO BHEAPEHHA H OCBOCHMA HOPMATHBHBIX
MATEPHATIOB ¥ HOPM, paspaboTaHHBIX HA HX OCHOBE, B YUPEKICHHH MPOBOARTCA ClEAYIOLIHE
MEPOTNPHATHA

- MPOBEPRETCH  OPraHM3aLHOHHO-TEXHHYECKAR TOTOBHOCTH [POH3BOACTBEHHBIX
VHACTEOE W paﬁﬂ"ili}i MECT K ACHTEIEHOCTH M0 HOBBIM HOPMAaM,

- MJIAHHPYIOTCH W PEAIH3YIOTCA OPraHH3alHOHHO-TEXHHYSCKHE MEPONPHATHA N0
VCTPAHEHHIO BLIABICHHBIX HEIOCTATKOR B OPraHM3auUMH TPYJ1a H NPOH3BOICTBA, @ TAKKE M0
VAYVYINEHHHDY }'C.‘IDEIlﬁ 'l'p}',uﬂ;

- HHCTPYKTHPYIOTCH COTPYIHHKH, KOTopble OyayT paloTaTs [0 HOBEIM HOpMaM.




(BHaKOMIEHHE ¢ HOBBLIMH HOPMami CONPOBOMKIAETCA MAacCOBOH pasbACHHTE/IbHOH
pabotoii, a B HeoOGxoauMex cayyasx W oOyuenmem. Ecin npu nposexehnd noaoGHoR
JACATEALHOCTH  BBIACHAETCH, WYTO CYUIECTBYIOWME B  YUPEKICHHH OpraHM3alHOHHO-
TeXHHUEeCKHe Yeaosua Oonee COBEPIIEHHBl, YeM TPeAYCMOTPEHHBIC B MEKOTPacieBhIX
(OTpacieBBIX) HOPMAX MIM  HOPMATHBAX, & JeHCTBYIONIHE MECTHBIC HOPMBI Ha
cOoOTBETCTEVIOUME paboTel Gonee MpPOrpeccHBHBL. YEM HOBBIE, TO HOBBRIE MEKOTPac/ieBhIC
(OTpacieBkie) HOPMBL HIIH HOPMATHBBEI HE BHEIAPAIOTCA.

10. MopsiaoK NPoOBEPKH HOPMATHBHBIX MATEPHAJI0B /I HOPMHPOBAHHA TPYAa HA
COOTBETCTBHE JOCTHIHYTOMY YPOBHK) TEXHHKH, TEXHOJIOIHH, OPraHH3ALHHE Tpyaa

10.1. Ouenka ypoBus JIefiCTBYIONIMX HOPMATHBOB MO TPYAY NPOBOAHTCA MYTEM
AHATH3A HOPM. DPACCUHTAHHEIX 10 9THM HOPMATHBAM, € MpPOBEACHHEM BLIDOPOUHBIX
HCCTEI0BAHMI H H3VYeHHA IMHAMHKH BBINOTHEHNA nokasaTenell HOpM BEIPabOTKH.

10.2. [lpu ocyuiecTBAEHHH NPOBEPKH HOPMATHBHBIX MATEPHAIOB (10 HOPMHPOBAHHIO
TPY/a B YupesIeHHH HeoDX0AHMO BRITOTHHTD CIEAYIOUIME paboTh;

- MPOBECTH AHANWI  BLINOJAHEHHS HOpM Tpyada (BelpaGOTKH) VCTAHOBICHHHIX B
VupeAIeHH (IPOBOIHTCA €KET0IHO), NPH NEPEBLINOIHEHHH HIIH HEBBITONHEHHH HOPM TPy 1a
Ha 15 % u Gonee HeodXoAMMa OpraHM3allMs NPOBEPKH MOKasaTenel HOPMATHBOB H HOPM
TpYy.Aa:

- M3J4Th PErjamMeHT (NpHKa3, pacnopsmeHue) O MpOBEACHHH NMPOBEPKH HOPMATHBHBIX
MaTepHAT0B;

- YCTAHOBHUTL OTBETCTBEHHOE MNOJPa3jie/eHHE 33 NPOLECC TNPOBEPKHM HOPMATHBHBIX
MATEPHATOB M0 HOPMHPOBAHHIO TPY.a Ha YPOBHE [IPEANPHATHA;

- opranmzauns  pabodeil rpynnel ¢ NpHBIEHEHHEM NPCACTABHTENRHOIO OpraHa
paboTHHEOB:

- MpoBeieHne BLIGOPOUHBIX HeeaeoBanui, 00paloTKH pe3yIETaTOB,

- NPOBE/ICHHE PACYETA HOPM M HOPMATHBOB N0 BHIOOPOUHBIM HCCIEI0BAHHAM:

- BHECEHHME M3IMCHEHHI H KOPPEKTHPOBOK N0 PE3Y/ILTATAM pacucTa;

- VTBEPAUICHHE HOPMATHBHLIX MATEPHANOB ¢ HIMEHEHHAMH H H3BEllcHHE pabOTHHKOB
COOTBETCTEHMH ¢ 3aKOHOAATENLCTBOM Poccuiickoi Meaepaiiny.

10.3. lloapoOHbiil nopsaok NPOBEPKH HOPMATHBHEIX MATEPHATOB MO HOPMHPOBAHHIO
TPV WIIOKEH B COOTBETCTBYIOIIHX METOIHYECKHX PEKOMEHAALIMAX.

11. [lopaiok BHeAPEHHN HOPMATHBHBIX MATEPHAI0B 10 HOPMHPOBAHWIO TPYAA B
VUpeRICHHH.

11.1. VTeepwaéHHble B YCTAHOBICHHOM MNOPAJAKE HOPMATHBHBIE MATCPHAILI 1A
HOPMHPOBAHHA TPYVIa BHEAPAKOTCA Ha pabouMe MECTa YUpPEeHICHHA B COOTBETCTBHH € HX
o0nacTeio npUMEHEHHA W ciepoil aeficTBUA Ha OCHOBAHHH NPHKA3a PYKOBOIHTENA ¢ YUETOM
MHCHHA NPEICTABHTENBHOTO Oprada paboTHHKOB.

11.2. Jlaa obecneyenna dPQPEKTHBHOrO BHEJIPeHMs M OCBOCHHA HOPMATHBHBIX
MATEPHAI0E B YUPEHKIAEHHH CIEAYET POBECTH CISAYIOUIHE MEPONPHATHA:

- MpPOBEPHTL OPTAHM3ALMOHHO - TEXHHYECKYID MOIrOTOBJIEHHOCTE pabovMX MeCT K
paoTe N0 HOBBIM HOPMAaM (HACKOABKO OPraHH3aliMOHHO - TEXHHYECKHE YCI0BHA BLINOIHEHHA
paboT  COOTBETCTBYIOT  YCAOBMAM.  NPEAYCMOTPEHHBIM — HOBBIMH - HOPMATHBHBIMH
MATEPHAIAMH ),

- paspaboTars W pealn3oBaTh OPraHH3alHOHHO - TEXHHYECKME MCPOTPHATHA [0
YCTPAHEHHI) BLIABJICHHBIX HENOCTATKOB B OPraHH3allMH TPYZa, & TAKAKE N0 YIyHIICHHIO
VCIOBHI Tpyaa;




- O3HAKOMHTH C HOBBLIMH HOpPMaMH BpeMEHH Beex pafoTalouiux, KoTopsle OymyT
paboTath Mo HHM, B CPOKH, YCTaHOB/ICHHBIC 3aKoHOaTebeTBOM Poccuiickoii (enepaunn.

11.3. OsHakoMJI€HHE ¢ HOBBIMH HOPMAaMM J0JHKHO CONPOBOKIATRCA NpOBeleHHEM
MACCOBOIT PasbACHHTEILHOI paGoTel, HHCTPYKTaxka paDOTHHKOB, @ B HEODXOAHMBIX CTy4asx H
obyyeHHeM UX padoTe B HOBBIX OPraHH3aluOHHO - TEXHHYECKHX YCIOBHAX.

11.4. Ecan npu npoBeieHHH YKa3aHHOH NOAroToBHTENbHOH padoThl BEIACHHTCA, Y10 B
YUPERICHHH CYUIECTBYFOLIHE OPraHH3ALHOHHO - TEXHHYECKHE YCA0BHA Dollee COBEPIICHHE,
qeM VCIOBHH, NpPEIyCMOTPeHHBIE B HOBBIX HOpMax HIH HOPMATHBAX, W JEHCTBYHOLIHE
MECTHBIE HOPMEI HA COOTBETCTBYHOLIHE paboTel Bosee NPOrpeccHBHLI, Y€M HOBBIC HOPMEL, TO
HOBLIE HOPMBI HIIH HOPMATHBB] HE BHEAPAIOTCH.

11.5. B 1ex vupesieHuax, rie GakTHieckHe OpraHu3alHoHHO - TEXHHYECKHE YC/I0BHA
COBMANAKT ¢ YCAOBMAMM, NPEIyCMOTPEHHBIMH B cOOpHHKE, HOBBIE HOPMBI HIH HOPMAaTHBHI
BBONATCA O3 KaknX-1HDo niMeHeHHH.

11.6. Ha paborel, He OXBaYeHHbIE HOBBIMH HOPMATHBHBIMH  MATCPHAIAMH,
VCTAHABRIHBAIOTCA MECTHbIE O0OCHOBAHHBIE HOPMBI BPEMEHH, PACCYMTAHHBIC METOAAMM
HOPMHPOBaHHA TPY4.

11.7. [lpumepuas  dopma JHCTA  O3HAKOM/ICHHA M PacchliKH  NPHBEACHA B
[punowennn | Kk HacToswemy [loaomenuio.

12.Mepbl, HanpapJeHHbIe HA cO0/II01eHHE YCTAHOB/IEHHBIX HOPM Tpyaa.

AJIMHHHCTPAUMS YUpeskaeHHs OCYIIECTBIAET MEpPhbl, HANPABICHHbLIC HA CODMHOICHHE
YCTaHOBICHHBIX HOPM Tpy/Ja, BKIOYas obecneqeHHe HOPMATBHBIX YCIOBHA U14 BEINOAHEHHA
pabOTHHKAMH HOpM TpyAa. K TaKUM YCIOBHAM, B HACTHOCTH, OTHOCATCA!

- WCOpPaBHOE  COCTOAHME  MoMelleHHH  YupewaeHHa, TeXHHYECKOro M
TeXHONOIHYECKOTo 000pY. 10BaHHA,

- CcBOeBpeMeHHOE oDecredeHHe TexHHueckoil B HHOA HeoOxoAMMON 114 paboThl
AOKYMEHTALHEI;

-  HALJeKallee KauecTBO MAaTepHANOB, MHCTPYMEHTOB, HHBIX CpEICTE H
NPeAMETOB, HeOOXOAMMEIX 11A BBINMOAHEHNA paloThl, HX CBOCBPEMEHHOE NPE1OCTABICHHE
padOTHHKY:

- VCIOBHA TPYI4A, COOTBETCTBYOLUME TpeGoBaHHAM OXpaHsl TPYAa W 0e30MacHOCTH
o0pazoBaTe1BHOTO NPOX3BOICTRA.




Tpunoxenune Nel
K [Tonoxennio 0 cHCTeMe HOPMHPOBAHHA TPY.Ja

JUCT O3HAKOMJIEHHS H PACCBLJIKH
¢
(VKaILIBAETCH HOPMATHBHBI MATEPHAI, BBOAHMbIE HOPMBI TPYa)
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